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What is a shortcut? How to create a Shortcut on Windows. When you first use the computer will have some
unique terms that make you not know what it means? Today, Software Tips will help you definewhat is
ShortCut? And will show you how

When you first use the computer will have some unigque terms that make you not know what it means? Today,
Software Tips will help you define what is ShortCut? And will guide you how to create Shortcut on Windows.
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1. What is ShortCut?

Shortcuts are simply icons that contain quick links to a certain folder, which is the fastest on the home screen.
When you click on Shortcut will automatically open to the file that it defaults (For example, launch the software)
or aFolder, it will open the Folder on the main screen instead of through opening each drive

For example: You have 1 folder named Thuthuatphanmem located in: ThisPC / C: /Users/Thuthuatphanmem.vn

S when you want to open Thuthuatphanmem you have to go to ThisPC -> drive C -> Users ->
Thuthuatphanmem.vn -> Thuthuatphanmem. That will take a lot of time and a lot of manipulation, right? If you
create the Shortcut of Thuthuatphanmem, then you just need to click open that the entire document inside will be
opened, not through many operations as above.

2. How to create Shortcut
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2.1: Create a Shortcut with Send to.

Step 1: First, you find the file, folder, . that you want to create Shortcut.
Step 2: Right-click and select Send to -> Desktop (Create shortcut).

Step 3: So you have created Shortcut (quick path icon) outside the computer screen.

Name - Date modified Type Size

Adobe Photoshop |
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e Kaspersky Application Advisor
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B8 Them vao tip tin nén...

B8 Thém vao "Adobe Photoshop CC 2019.rar"

m MNén va email...

B8 Meénvao "Adobe Photoshop CC 2019.rar” va email

[ Sendto 2] @ Biuetocth device
Cut Compressed (zipped) folder

Copy i Desktop (create shortcut)
z |=] Documents
[ Fax recipient

) Delete

| Mail recipient

2.2. Create Shortcut by hover.

Step 1: Goto thefile, folder, . that you want to create Shortcut.

Step 2: You press and hold the right mouse button on the file, directory, . and pulled a piece of the custom table
will be displayed.

Step 3: Select Create shortcuts her e as a Shortcut icon will appear on the Desktop

Mame Datemadified Type Size

@ Adobe Photoshop CC 2019 11/28/201812:31...  File folder

m Thém vao tap tin nén...
m Thém vae "Adobe Photoshop CC 201%.rar”

Copy here
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| Create shortcuts here

Cancel

2.3: Usethe path to create a Shortcut.



Step 1: Youright-click in any folder, your desktop isfine. Next select New -> Shortcut.

View > Ii'_ _____________________

Sort by > I Folder

Group by b | # Shortcut

AEE !i. Microsoft Access Database
Customize this folder... Contact

m% Microsoft Word Document
IHE- Microsoft PowerPoint Presentation

8 Tap tin nén WinRAR

Paste
Paste shortcut

Undo MNew Ctrl+Z 2
|=| Text Document
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|

Step 2: A Create Shortcut panel will appear. Click Browse . and select the file, folder, . you want to create
Shortcut

# Create Shortcut

What item would you like to create a shortcut for?

This wizard helps you te create shorteuts to local or network programs, files, folders, computers, or
Internet addresses,

Type the location of the item:

" C:\Users\PublichDesktopt Avast Free Antivirus.Ink" | | Browse...

Click Mext to continue,

Concel

Step 3: Next, you name your Shortcut and click Finish to complete.



& 4 Create Shortcut

What would you like to name the shortcut?

Type a name for this shortcut:

Click Finish to create the shortcut.

Finish Cancel

Thus, Software Tips helped you understand more about Shortcut and how to create Shortcut on Windows.
Hopefully, after this article, you will have faster operation on your computer. Good luck!

Y ou finished reading the article "What is a shortcut? How to create a Shortcut on Windows" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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