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Use Slide M aster in Power Point

Introduce how to use Slide Master in PowerPoint. The purpose of creating a Slide Master to create aformat for a
Slide and apply the format of the Slide to the remaining slides, this saves you time and effort. 1. Create Slide
Master. Step

The following article details you how to use Slide Master in PowerPoint.

The purpose of creating a Slide Master to create a format for a Slide and apply the format of the Slide to the
remaining slides, this saves you time and effort.

1. Create Slide M aster.

Step 1. Gotothe View tab -> Master Views -> Slide Master:
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Slide Master View

Master slides control the look of
your entire presentation, including
colors, fonts, backgrounds, effects,
and just about everything else.

You can insert a shape or a logo on
a slide master, for example, and it

will show up on all your slides
automatically.
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Step 2: Slide master displaysclick thefirst Slide, Slide format as required, for example, insert logo logo:
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Step 3: Edit the font, font color . for the title of the Slide:

El H - O g = Presentationl - PowerPoint ? EH - 0O X
FILE SLIDE MASTER HOME INSERT TRAMSITIONS AMNIMATIONS REVIEW |Z|

e = = I —
| =z @ [ B
= ’EI. .
Insert Slide Insert = Master ~ Edit  Background Slide Close
Master  Layout L4 |Layout~ Theme~ o Size~ | Master View
Edit Master Size Close -
E L 11 g 1 12 13 1415 16 | 7 I8
555 an 1 | B B B |

y—
")

“' 36 - A AEE

Theme Fonts

}4 { T Trebuchet MS (Headings)
B Trebuchet s (Body)

» Clickt  AJl Fonts
* Saq

v
e

d

MMADH
VnArabia
YRARABIAR
MnAnal
Andrial Marrow
MMARIAL NARROWH
VNARIALH
SOncAsistote

.mmThuThuatPhanMem vn

Mndwvant

D
[
R U (0 B S e o o

@@@@l@ﬁﬁ@@@@

SLUDE MASTER  [|2

- Results created format for 1 Slide master:
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Step 4: Click the Close master button to finish creating the Slide M aster :
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Go back to editing your slide show, |
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- Theresults of al existing slides are applied with the format of Slide M aster:
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Click to add notes

2. Create another Slide M aster format.

Step 1: Click the View tab again -> Master Views -> Slide Master:
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Step 2: Skip Slide 1 move down to the supported Slide formats -> select the Slide type -> change the format if
needed:



BEHS ¢ 3- Presentationl - PowerPoint ? EH - O X
FILE SLIDE MASTER HOME INSERT TRAMSITIONS ANIMATIONS REVIEW |T
J— ,_ _ —_—
iz B 3 [ B
Insert Slide Insert Master = Edit | Background| Slide Close
Master Layout —#  Layout~ Theme- i Size~ | Master View
Edit Master Size Close ~
I.|5|4|3|2|1|||1|9|3|4:5|5|]‘|E
| B B B |
- }’icmami
- B e |
— e ——— .
rEdick-te- edit Master temt-—- rElick-to-edit-{Estertemt-—m-
' = styles i istyles ; i
E Z » Click to =cit Mastar text styles Di (Chick to edit Master text styles D
! - » Socond level » Senond level
: i S———r— [ ————
' v Flbak et - Eai
i = - ] L -
: + i s
: 1
it ¥
B Th atPhanMem.vn

SLIDE MASTER  [J2 E EE

Step 3: After changing the format, click Close Slide M aster
Slide you want to apply (the newly created slide format):

uhu

-> go to the Home tab -> New Slide -> select the
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- The results have been created in Slide M aster
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3. Savethe Slide M aster format.

Y ou want to save the Slide M aster for later convenience, just do the following:



- Go to Design tab -> Click and select Themellist -> Save Current Theme:
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- The Save Current Add dialog box appears, enter aname for the format to save -> click Save:

{m Save Current Theme Mﬂ

@\7| .. % Templates » Document Themes » - | + |'| Search Document Themes P |
Organize = Mew folder Bz @
&' Music = Mame Date modified Type
[E5] Pictures :
) .. Theme Calers 6/23/2016 3:34 PM File folde
B Videos )
. Theme Effects 6/23/2016 3:34 PM File folde
1) Theme Fonts 6/23/2016 3:34 PM File folde
il Computer
| s WINT (C)
[y DATA (D7)
= GIAI TRI (E:) Ll s

File n

Save as type:
Authors: Administrator Manager: Specify the manager
Tags: Add atag Company: www.ocanhson.com.vn
Title: S dung cac ndt tac da... Categories: Wgd a categery
Subject: Specify the subject Comments: Ad¥gomments

ThuFhuatPhanMem.vn Toos v [ swe | [ conce




So whenever you need to use this format, you can useit right away without having to manipulate and reformat.
Above is adetailed guide on how to use Slide Master in PowerPoint.
Good luck!

Y ou finished reading the article "Use Slide M aster in Power Point" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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