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Tipsfor copying fast and efficient paragraph
formatting in Word

To save your time and effort, you can use Format Painter to copy the text format without having to edit it again.

Editing text takes a lot of your time, especialy if you have to handle a long text document. To save your time
and effort, you can use Format Painter to copy the text format without having to edit it again. In the following
article, Network Administrator will guide you through the steps of copying text formatting in Word by using
Format Painter .
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To copy the text format with Format Painter , first black out the text with the format you want to copy to other
paragraphs.
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Larem-ipsum-dolor-sit-amet,-consectetuer-adipiscing-elit.-Maecenas-porttitor-congue-massa. -Fusce-
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et-orci.-Aenean-neclorem.-In-porttitor.-Donec-laoreet-nonummy-augue.-Suspendisse-dui-purus,-
scelerisque-at,-vulputate-vitae,-pretium-mattis,-nunc.-Mauris-eget-neque-at-sem-venenatis-eleifend.-Ut-
nonummy.-Fusce-aliquet-pede-non-pede.-Suspendisse-dapibus-lorem-pellentesque-magna.-Integer-nulla.-
Donec-blandit-feugiat-ligula.-Donec-hendrerit,-felis-et-imperdiet-euismod,-purus-ipsum-pretium-metus,-in-
lacinia-nulla-nisl-eget-sapien.-q

In the Clipboard section of the Home tab, click Format Painter .
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Now the mouse pointer will appear with a broom icon.

Next, highlight the text you want to copy the format. When you release the mouse button, the formatting will be
copied into the selected text.
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Larem-ipsum-dolor-sit-amet,-consectetuer-adipiscing-elit.-Maecenas-porttitor-congue-massa. -Fusce-
posuere,-magna-sed-pulvinar-ultricies, purus-lectus-malesuada-libero, -sit-amet-commodo-magna-eros-
quis-urna.-Nuncviverra-imperdiet-enim.-Fusce-est.-Vivamus-a-tellus.-Pellentesque-habitant-morbi-
tristigue-senectus-et-netus-et-malesuada-fames-ac-turpis-egestas.-Proin-pharetra-nonummy-pede.-Mauris-
et-orci.-Aenean-neclorem.-In-porttitor.-Donec-laoreet-nonummy-augue.-Suspendisse-dui-purus, -
scelerisque-at,vulputate-vitae, pretium-mattis,-nunc.-Mauris-eget-neque-at-sem-venenatis-eleifend..Ut-
nonummy.-Fusce-aliguet-pede-non-pede.-Suspendisse-dapibus-lorem-pellentesgue-magna.-Integer-nulla.-
Donec-blandit-feugiat-ligula.-Donec-hendrerit,-felis-et-imperdiet-euismod,-purus-ipsum-pretium-metus,-in-
lacinia-nulla-nisl-eget-sa pie%ﬂ

Donec-ut-est-in-lectus-consequat-consequat.-Etiam-eget-dui.-Aliguam-erat-volutpat.-Sed-at-lorem-in-nunc-
norta-tristinnes -Proin-necangus Onisaue-alinnam-demnnr-maogna -Pellantacane-hahitant-maorhitristione.

Exploremore:

1. Invaluable shortcutsin Microsoft Word

2. Createaquick dot (...............) linein Microsoft Word

3. Enter the serial number and the automatic initial character MSWord

Good luck!

Y ou finished reading the article "Tips for copying fast and efficient paragraph formatting in Word" edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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