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The most detailed instructions on drawing, creating,
and inserting chartsin Word 2013

Chartsin Word 2013 help you present data in a visual, easy-to-understand way. If you don't know how to do it,
thisarticle, TipsMake will guide you in detail on how to draw, create and insert charts.

Instructions on how to insert chartsin Word 2013 with popular types such as columns, circles, lines. to help you
illustrate data clearly and professionally.

Reasonsto use chartsin Word

- Helpsillustrate data visually
- Supports effective comparison and analysis of data
- Easy to edit and update when needed

How to draw, create, insert chartsin Word 2013

Step 1: Open the text file where you want to insert the chart, on the Ribbon toolbar, click Insert > Chart
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Step 2: The Insert Chart window opens, in the dialog box there are many types of charts, so depending on the
data you can choose the appropriate chart.
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Chart types.

- Column : vertical column chart displays data that changes over time or compares items. In Column, there are
different chart types such as: 2D column chart, 3D column chart, stacked column chart and 3D stacked column
chart.

- Line: line charts can show trends over time with markers at each data value. In Line charts, there are many
types of charts such as: line charts, marked line charts, stacked line charts, 3D line charts.

- Pie: circular chart, representing datain percentage form.

- Bar : horizontal bar chart, similar to Column but organized vertically and with horizontal values.

- Area: areacharts are used to show change over time and draw attention to total value over atrend.
- XY (Scatter) : XY scatter chart, used to compare data values ??pair by pair.

- Stock : stock chart, often used to illustrate the fluctuations of stock prices. In addition, this chart also illustrates
the fluctuations of other data such as rainfall, temperature.

- Surface : surface charts help you to combine data sets optimally, the colors will indicate areas belonging to the
same value range. Y ou can create a surface chart when both the category and the value series are numeric values.

- Doughnut : adoughnut chart shows the relationship between parts and atotal, it can include multiple data
series.

- Bubble: Bubble chart is atype of xy (tan) chart, this chart iswidely used in market research and financial
anaysis.

- Radar : A spider chart that displays multivariate data, often used to determine performance and identify
strengths and weaknesses.

Step 3: After selecting the chart type, click OK . Here | choose chart 2 and we will have atable like this:
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Step 4: Y ou can change the information and data for the chart similar to the image below.
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So, inserting a chart in Word 2013 is quite smple and you can easily choose the chart types that suit your needs.

If you are using Word 2016 and are not familiar with the operation, please refer to the instructions for drawing
chartsin Word 2016 to do it more easily.

Y ou finished reading the article "The most detailed instructions on drawing, creating, and inserting charts
in Word 2013" edited by the TipsM ake team. We hope this article has provided you with many useful tech tips
and tricks. Y ou can search for similar articles on tips and guides. Thank you for reading and for following us
regularly.
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