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Stepsto lock columnsin Excel

Locking columns in Excel with a password helps you protect columns, prevent others from changing column
content or editing columns, affecting al data of the table.

This helps others to still be able to see the content without having to set the password of the Excel file to hide the
entire content or have to perform hidden column manipulation in Excel. The following article will guide you
how to lock columnsin Excel.

Instructionsfor locking columnsin Excel

Step 1.

Y ou open the Excel fileto lock the column and then black out the entire Excel table . Then click anywherein
the data and select Format Cells... in the displayed list.

Step 2:

Now display the new interface, we click on the Protection tab and uncheck the Locked item . This operation
helps to completely remove the lock for the Excel file, click OK to saveit.
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Locki ells or hiding formulas has no-effect until you protect the worksheet [Review tab,

Prot up, Protect Sheet button).

Step 3:

Return to the data table, highlight the column to be locked, then right-click and select Format Cells. Then
check the Protection tab and check the L ocked section to lock this column only. If you want to lock multiple
columns, highlight those columns.
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Locking cells or hiding formulas has no effect until you protect the worksheet [Review tab,
Protect group, Protect Sheet button],

Step 4

Also click on that column again and then click on the Review tab on the Ribbon.
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Then look down below in the Protect group and click on the Protect sheet feature.
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Now display the new window interface, enter your own password in the Password to unprotect sheet box to
proceed to lock the selected Excel data column with the password and then click OK to save.
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So when you click on this data column, the message will be displayed as shown below. Others cannot click on
the column to proceed with content editing.

Microsoft Excel

| The cell or chart you're trying to change is on a

protected sheet. To make @ change, unprotect the sheet, You might be requested to enter a password.
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Step 5:

To unlock the Excel column, click the Review tab again and select Unprotect Sheet to remove the password.
We will then be asked to enter the password we used before to unblock the Excel column.
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Y ou finished reading the article "Steps to lock columnsin Excel" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tipsand
guides. Thank you for reading and for following us regularly.
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