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Set up the Auto Correct function in Word

Introduce how to set up the Auto Correct function in Word. Step 1: Go to File - Option: Step 2: A dialog box
appears Proofing option - in AutoCorrect options section click AutoCorrect options.

The following article introduces you in detail how to set up the Auto Correct function in Word.

Step 1: On the card File -> Option:
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Step 2: A dialog box appears Proofing -> in AutoCorrect options, click AutoCorrect options:
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Change how Word corrects and formats
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Step 3: AutoCorrect English dialog box appears, enter the following contents:

- Replace: Enter the acronym to be replaced.

- Section With: Enter the phrase instead.

Finally, click Add:
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Step 4: After clicking Add phrase saved in the dialog box -> click OK:
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Step 5: Return to the text to type the phrase tpHCM -> press Enter or the spacebar -> the phrase automatically
convertsto Ho Chi Minh City:



B H ©- & s 20161031 NgaTTN_Thiétlspch.. 2 EH - 0O X
FILE HOME | INSERT  DESIGN  PAGELAYOUT  REFERENCES N+

ol ; -] % —
D Arial 13 = &4 #H
i oste mex L9 |l h| Styles  Editi
Pacte . . Paragrap £5 iting
S X\ B-v-B R | x| - sl e
Clipboard Font ra -~
I.-g---|---1---|---2---|---J---|---4---|---5---|---6-b-|-‘

Bai viét durdi ddy gidi thigu chi tiét tdi cac ban cach thiét I&p chire ndng Auto
Correct trong Word 2013.

toHCM ﬁ Thanh phé HA Chi Minh
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- In case you want to remove the abbreviated phrase, select that phrase -> press Delete:
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- However, AutoCorrect has the limitation that when you want to write an acronym, you do not want to use an
aternative phrase, only the way to delete the replacement phrase in AutoCorrect. So you should use the
AutoT ext function to support you to solve both problems.

Above is adetailed guide on how to set up the Auto Correct function in Word.

Good luck!

Y ou finished reading the article "Set up the Auto Correct function in Word" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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