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Set up POP3 email account in Gmail

One of the things that helps new users who switch to Google services can continue to receive and respond to
emailsin Gmail isto set up POP3 email accounts.

Network administration - When switching from Microsoft Office to Google Docs, users not only lose
Microsoft Word and Excel, but they also lose Outlook. One of the things that helps them continue to
receive and respond to emailsin Gmail isto set up POP3 email accounts.

Instructions in the lesson are done on Chrome. The process has been tested on other browsers, but the best result
isstill Chrome. Here are the steps:

1. To start, open Gmail and click the tool icon in the upper right corner of the browser, select Mail settings.

2. Inthelinks at the top of the Settings window, click Accountsand Import.

Settings
General Labels Accounts and Import Filters Forw
Change account settings: Lhange password
Change password re
Other Google Accou
Import mail and contacts: Import from Yahoo!,

| Amrn aes

In the settings, select Accounts and Import.

3. Type the email address for the account you want to set up.
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Add a mail account you own

Enter the email address of the account to get mail from
{Mabe. You may add 5 more of youf Sctounts)
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Emrai address:
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Type the email address of the account you want to set up in Gmail.

4. Next, you must enter certificates and server information for your email account. Type in the username and
password for the account, the server information sent.

Tested in this article, we checked the box to leave a copy of the message received on the server to make sure the
messages reached the computer, iPhone and iPad. Unless directly using SSL or other communication ports, you
should leave port 110 the default port for inbound POP3. If you have multiple email accounts, you can label
incoming mail to easily identify which account to send.
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Add a mail account you own
| Enter the mail settings for tony@sJkurl.com. Leam more r_
Email address tonyis Jouw 3, com ¥
| Linemame: toey
Pazsword
POP Server mail s 3kurd. com Port 110 =
| Laave a copy of retneved messags on tha server. Laam more
[y Abways use 3 secure cannechon (331} when retnesang mail
Lasarn aore

| Label ncoming messages 1un:.r@'53h.|r3'mrn -
[ Archive incomng messages (Skip the Inbox)

| Cancel || «Back | AddAccownt | ;
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Enter username and password, email server for account.
5. When entering information, click Add Account .

6. Gmail will verify that the account and server certificates are valid, then ask if you want to send outbound
emails with this account.
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¥ Your mail account has been added.

You can now retrieve mail from this sccount.
Would you also like to be able 1o send mail as tony@s3kurd.com?

& Ted, | want 1o be able 1o send mail 33 1oy s i 3.omm
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After configuring the inbound email, Gmail will check if you want to send mail with this account.



7. You have the option of specifying outbound server email and certificates, or setting outgoing mail through
Gmail servers.

Note: If you choose to use a Gmail server, your emails will appear in the state from the default Gmail account
instead of from a specific email account. For example, the recipient will see's3kur3@gmail.com as Tony Bradley
sender ‘instead of Tony Bradley or tony @s3kur3.com.
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Add another email address you own

[ Send mail through your SMTP server?

‘When you send mal as tori@sIkur3.com. the mal can eilber be Sanl through Gmail of =
mrough 8303 com SMTR senems.

@ Send through Gmail {easker 1o sal up) h

Send Shrough s lourd com SMTP sanvem (recommendesd for prodessionsl domains —
Laarn mersa)
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Choose to send email via Gmail server or on your email server

8. If you choose your server, you must enter the username and password, the server information sent. Y ou must
also specify SSL or TLS encryption for outgoing messages. If you want to send an unencrypted SMTP email,
simply click the port list on the right side of the screen and select 25 - the default SMTP port. Then a button will
appear below Unsecured connection with awarning from Google advising you not to send unencrypted email.
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‘WWhan you sand mal as foey@EsMourd.com, tha mal can wikar Ba sont Thmugh Gmal of through
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You are currently wsing: secured connection on port 567 usimg TLS
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If you choose your email server, you must configure the sending server settings as you would with incoming
messages.

9. Regardless of whether you choose to send email via your Gmail server or your own server, Gmail requires
you to verify that you are the valid owner of your email account to complete the process. Appraisal code will be
sent to the email address and you must click on the link in the email or enter the authentication code to start
sending email from this account.

Y ou finished reading the article "Set up POP3 email account in Gmail" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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