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Set up auto-sending, Forward email to another
account in Gmail?

In the article below, TipsMake.com will guide you to use the auto-send feature, forward - forward email to
another email address right inside Gmail. This feature is very necessary when your mailbox, addressis just an
intermediary, or simply just want to forward email to another account.

In the article below, TipsMake.com will guide you to use the auto-send feature, forward - forward email to
another email address right inside Gmail. This feature is very necessary when your mailbox, address is just an
intermediary, or ssimply just want to forward email to another account.

1. Forward, Forward the whole new email:

Open the browser, log in to your Gmail account, open the Settings section (click the jag icon):
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Select Forwarding and POP / IMAP > click Add a forwar ding addr ess as shown below:
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Accounts and Import  Filters and Blocked Addresses Forwarding and POP/IMAP Chat Labs Of

Add a forwarding address |(2)

Tip: You can also forward only some of your mail by creating a filter!

1. Status: POP is enabled for all mail

" Enable POP for all mail (even mail that's already been downloaded)
¢~ Enable POP for mail that arrives from now on

" Disable POP

2. When messages are accessed with POP | keep Gmail's copy in the Inbox j

3. Configure your email client (e_g. Outlook, Eudora, Metscape Mail)
Configuration instructions

Status: IMAP is disabled
IMAF} ¢ Enable IMAP

& Disable IMAP

The popup window displays, please enter the email address you want to forward email to here:

Add a forwarding address

Please enter a new forwarding email address: NHAP ‘DIA C"ﬁ EMAIL
@gmail com BAN MUON |
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Next Cancel

Click Proceed to confirm:
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Proceed Cancel

And for security reasons, Google will send a confirmation code to the new email address:

Add a forwarding address

A confirmation code has been sent to verify permission.
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Y ou access the other email address, then get the confirmation code. As an example here the confirmation code is
number 15145700 :
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dagmail.com has requested to automatically forward mail to your email
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@gmail.com to automatically forward mail to your address,

please click the link below to confirm the request:
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If you cl

ick the link and it appears to be broken, please copy and paste it

into a new browser window. If you aren't able to access the link, you
can send the confirmation code
15145700 to @agmail.com.

Thanks for using Gmail!

Sincerel

Ve

The Gmail Team

Enter Gmail and click the Ver

% Account

ing IMAP)

So we are done with the setup, and the other thing to do is to select Forward a copy of incoming mail to . this
section will select the email you just confirmed (you can create multiple emails by pressing the button. Add a
forwar ding address below), and the next option - keep Gmail's copy in the inbox isto keep an email copy in
the Google Inbox section (that is, if there's an email, one copy is in Google Inbox, one copy will be Forward -

If you do not approve of this request, no further action is required.
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Add a forwarding address |

Verify » wzoho.com |15145TUU| Verify | Re-send email Remove address

1. Status: POP is enabled for all mail

" Enable POP for all mail (even mail that's already been downloaded)
¢ Enable POP for mail that arrives from now on

" Disable POP

2. When messages are accessed with POP | keep Gmail's copy in the Inbox j

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions

Status: IMAP is disabled
" Enable IMAP
¥ Disable IMAP

Configure vour email client (e.a. Outlook. Thunderbird. iPhone}

Forward via new email address):



You have verified the g address

Settings
General Labels Inbox Accounts and Impoert  Filters and Blocked Addresses  Forwarding and POP/IMAP  Chat Labs Offline Themes
Forwarding: " Disable forwarding
Leam more & Forward a copy of incoming mail to [£-8@zcho.com (in use) =] and [keep Gmairs copy in the Inbax =l
Add a address:

Tip: You can also forward only some of your masl by creating a filtes!

POP Download: 1. Status: POP Is enabled for all mail

Learn more " Enable POP for all mail (even mail that's already been downloaded)
" Enable POF for mail that arrives from now on
¢ Disable POP

2. When messages are accessed with POP [ keap Gmails copy in the Inbox |

3. Configure your email client {e.g. Outlook, Eudora, Netscape Mail)
Canfiguration instrections

IMAP Access: Status: IMAP is disabled
(mcomss Ghmail rom othae cimets waing WAF) © Enable IMAP
Learn moee & Disable IMAP

Configure your email client (e.q. Qutlook, Thunderberd, iPhone)

Configueation instructions LAy

If you do not want to automatically forward email, select Disable forwarding

After setting up, remember to click the Save Changes button to save the changes. Back in Google Inbox, you
will see a message that you have successfully set up the email address you want to forward as shown below:

You are forwarding your email to -~ @zoho.com. This notice will end in 7 days.

2. In caseof just Forwarding some emails.

Method 1 is that you set to forward, forward the whole new email. What if 1 want to forward only a certain
number of emails? The answer is the same setting as above, but will have to use the Filter - Gmail filter.

1. For details on how to use Gmail Filter, please refer to this article.

So with just a few basic steps, you can master the automatic forwarding feature, Forward Gmail to another email
address.Good luck!



Y ou finished reading the article " Set up auto-sending, Forward email to another account in Gmail?" edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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