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Set automatic email sending and receiving mode in

Outlook 2010

In the following article, we will cover some basic steps to set up automatic mail sending and receiving in
Microsoft Outlook 2010. In essence, the program will not send or receive email even though the user has already

press the Send button after editing, until they use Send / Receive ...

QuanTriMang - In the following article, we will cover some basic steps to set up automatic mail sending
and receiving in Microsoft Outlook 2010. In essence, the program will not send or receive emails even though

people Use the Send button after editing, until they use the Send / Receive function.

By default the actual process of sending and receiving email will take place within 30 minutes

At the Send / Receive Groups button, click the arrow icon and select Define Send / Receive Groups .:
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Do you know when armchairs were invented? |1 do! | was watching
the discovery channel today they had a special 4-hour segment on the
history of armchairs. It was guite fascinating.

As it turns out, armchairs actually started out many years ago as a
medieval weapon used for combat with large animals, such as
Mastadnns The hest nart was after fichting wou cnuld sit nn the chair
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Or go to the Options menu (File> Options) :






Here, you select Advanced> Send / Receive .
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Here, we will proceed to edit some parameters to suit the requirements. As mentioned above, the automatic time
for Outlook to send and receive the default email is 30 minutes, it is best to switch back about 5 - 10 minutes,
another point to note is selecting Perform an automatic send / receieve when exiting , you can safely turn off
Outlook without worrying about whether the email has been sent:
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Send/Receive Groups ﬂ

-;"3\-'1 A Send/Receive group contains a collection of Outlook accounts and
OF folders. You can spedfy the tasks that will be performed on the group
= during a send/freceive.
Group Name Send/Receive when
All Accounts Online and Offfine New...
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Setting for group "All Accounts® —

[¥] Indude this group in send/receive (F3).
[/ Schedule an automatic sendfreceive every 3 = minutes.
Perform an automatic sendfreceive when exiting.
When Outlook is Offline
[¥]Indude this group in send/receive (F3).
["]5chedule an automatic sendfreceive every 30 5 minutes.
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Good luck!

Y ou finished reading the article "Set automatic email sending and receiving mode in Outlook 2010" edited by
the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search
for similar articles on tips and guides. Thank you for reading and for following us regularly.
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