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Restore default settingsin Word, Excel

When you change the settings in Word and Excel but there is no way to edit it, please see the following
instructions on how to Restore default settingsin Word and Excel.

In working with Word and Excel, you use the default settings to work effectively. But sometimes you
accidentally change those settings and there is no way to edit them. The following article details how to Restore
default settingsin Word, Excel helpsyou to revert MS to the default settings.

There are 2 waysto return M S Office to its factory default settings:
- Use Registry Editor

- Use the tools supported by Micr osoft .

1. Use Registry Editor

Step 1: Open the Run dialog box by pressing Window + R -> typeregedit -> click OK:

=] Run [ﬁ

=== Typethe name of a program, folder, document, or Internet
rescurce, and Windows will open it for you.

'E':i' Thiz%gsk will be created with administrative privileges.
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Step 2: The Registry Editor dialog box appears, follow the path: HKEY_CURRENT_USER / Software /
Microsoft / Office / select a folder that matches the current version of MS Office you want to set up (with
current Word versions already Install on your computer the corresponding folder):

- Word, Excel 2013: folder 15.0

- Word, Excel 2010: folder 14.0
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- Word, Excel 2007: directory 12.0
- Word, Excel 2003: folder 11.0

Here Word, Excel 2013 should select folder 15.0
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Computer\HKEY_CURRENT_USER\Software\Microseft\Office\15.0

Step 3: Right-click on the folder 15.0 -> Delete so you deleted the current settings and returned Word, Excel to
the original default settings:
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2. Use Microsoft recovery software

Microsoft supports tools to help you bring Word, Excel back to the default settings. With the corresponding
versions of Windows there are different versions.

Step 1: Click on the link below to download the software to your computer. Depending on the Windows
operating system, there are different versions:

Windows XP, Windows 7, Windows Vista: http://go.microsoft.com/?inkid=9763243
Windows 8, Windows 10: http://go.microsoft.com/2inkid=9763243
Step 2: After downloading the software in accordance with the version, open the software -> click Run.

Note: In the process of running the software, you need to close al Word and Excel filesin order to avoid the
case of software error.



Open File - Security Warning ﬁ

Do you want to run this file?

Mame: . trator\DoMgloads\MicrosoftEasyFix50599 (3].msi

From: ChUsers\Aadministra ownloads'\MicrosoftEa...

Fun ][ Cancel J

Ahways ask before opening this file

| --"“%] While files from the Intemet can be useful, this file type can
'»*'/ potertialy ham your computer. Onby run software from publishers
= you trust. What '= tha rigk?
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Step 3: A dialog box appears and select | Agree -> Next:

) Easy fix 50509 B

Easy fix il

Please read the license termz and click "l Agree'’ and then "Nest" to start the easy fix. Othenwize click
"Cancel”,
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MICROSOFT SOFTWARE LICENSE TERMS |
MICROSOFT EASY FIX TOOLS

These license terms are an agreement between Microsoft Corporation (or
based on where you live, one of its affiliates) and you. Please read them.
They, Jply to the software named above, which includes the media on
whiF A you received it, if any. The terms also apply to any Microsoft
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Step 4: The process of removing the current settings is automatically processed -> the process of processing
successfully, click close:
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This easy fix to process.

Send us feedback:

Return to the Knowledge Base article: '\eg'l

Learn more about easy fixes: '@
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Aboveisa detailed guide on how to restore default settingsin Word and Excel. Good luck!

Y ou finished reading the article "Restor e default settingsin Word, Excel” edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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