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Print text file

Y ou want to print your own text file with a printer already available at home, but don't know how to install and
use it? TipsMake.com will guide you how to install the printer directly with the current computer, how to print in
MS Word and cancel the print job.

Y ou want to print your own text file with a printer already available at home, but don't know how to install and
useit? TipsMake.com will guide you how to install the printer directly with the current computer, how to print in
Word and cancel the print job.

Install the printer directly to the current computer

Click the left mouse button on the Start button. Select Settings> Printers and Faxes
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The Printers and Faxes window appears:
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Select Add a printer> The Add Printer Wizard dialog box appears

Add Printer Wizard

Welcome to the Add Printer
Wizard

This wizard helps pou install a printer or make printer
cohhechions.

- If wou have a Plug and Play printer that connects

\l) through a USE port [or any other hot pluggable
port, zuch az IEEE 1394, infrared, and 2o on], you
do not need to use this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
into your computer or paint the printer toward your
computer's infrared port, and tum the printer an.
“Windows will automatically install the printer for pow.

To continue, click Mext,

[ Mest> |[ Cancel

Select Next button > Appearance screen:



Add Printer Wizand

Local or Network Printer
The wizard needs to know which type of printer to zet up.

Select the option that describes the printer vou want to use:

(*3L ocal printer attached ta this computer

Automatically detect and inztall my Plug and Play printer

() & ngtwaork: printer, or a printer attached to another computer

s To gt up a network printer that is not attached to 3 print server,
\12 uze the "Local printer'" option.

< Back “ Mest > ][ Cancel

Select the type of connection to the printer:

1. Local printer attached to this computer: The printer is directly connected to the computer.
2. Printer network, ho?c may tinh Attached to computer: The printer is connected via the local network or

connected to another computer that has the printer installed.
Select Next button > Appearance screen:

Add Printer Wizard

Hew Prnter Detection
This wizard automatically detects and installs new Plug and Play printers.

The wizard was unable to detect arw Plug and Play printerz. To inzgtall the
! printer manually, click Mest.

< Back ]| Mest » |[ Cancel

SelectNext button > Appearance screen:



Add Printer Wizand

Select a Printer Port
Computers communicate with printers through ports.

Select the port pouw want your printer to use. | the port is not listed, vou can create a
new pork,

(*) Use the following port: | [IEEE [Recammended Printer Part)

Maote: Most computers use the LPT1: part to communicate with a local printer.
The connector for this port should look zomething like this:
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(") Create a new port;

[ < Back “ Mest > ][ Cancel

Select the plug port connected to the printer, the default is LPT1 port

SelectNext button > A ppearance screen:

Add Printer Wizard

Install Printer 5oftware
The marufacturer and model determing which printer software to uze.

3 \ Select the manufacturer and model of your printer. [F yaur printer came with an ingtallation
£ dizk, click Hawe Dizk. [f your printer iz not listed, conzult pour printer docurmentation for
compatible printer zoftware.

td anufacturer - Frinters

5 Canon LEP-430
¥ Canon LEP-430w

%2

AST
ATHT
Brother
Bull
Canon -

W

gy This diiver is digitally signed. [ Windows pdate ] I Hawe Dizk... l
Tell me why driver signing is imporkant

[ < Back “ Mext > ][ Cancel ]

=

Select the name of the printer manufacturer on the Manufacturer column.

Then select Name of the computer type in the Printers column.

3. Incasethereisadisc of theright type of printer, you put the disk into the CD drive and select the button
Have Disk . => Appear the Install From Disk dialog box, select the path to the drive containing the printer
installation software:

N



Install Erom Disk

Inzert the manufacturer's installation dizk, and then
- make sure that the carect drive iz selected below.

X

LCopy manufacturer's files from:

|F1"l V| [ Browsze...

Select the OK button.

C Next button > Display screen:

Add Printer Wizard

Hame Your Printer
ou must azsign a name to thiz printer.

Type a name for thig printer. Because some programs do not support printer and server
name combinations of more than 31 characters, it iz best to keep the name as short as
pozszible.

Printer narme:
Canon LB P-8E0

Do pou want to uze this printer ag the default printer?

®Yes
O Na

[ < Back ][ et ][ Cancel ]

Do you want to choose this printer as the default when printing? Select Yes. Agree or No: No

Select Next button > Appearance screen:



Add Printer Wizand

Prnt Test Page
To confirm that the printer is installed properly, you can print a test page.

Do pouw want to print a test page?

[ < Back “ Mest > ][ Cancel

Do you want to print always try apage? Yes. Yes, No: No

SelectNext button > Appears the screen showing the parameters set when installing the printer:

Add Printer Wizard

Completing the Add Printer
Wizard

You have successfully completed the Add Printer YWizard.
Y'ou specified the following printer zettings:

M arme: Canon LEP-860
Share name:  <Mat Shared:
Part: LPT1:

todel: Cahon LEP-860
Default: Yes

Testpage: Mo

To cloze thiz wizard, click Finish.

[ < Back ]| Finizh |[ Cancel

Select the Finish button to compl ete the printer installation.

In some cases, you cannot execute the View command before printing ( Pre Preview ) for reasons of not
installing the printer. At that time, you just need to perform the operation one by oneto install the printer, you do
not need to worry about no installation disc or need to install the correct new printer type because you only need
to see theimage file in advance. when printing, not installing to print.



Printingin MSword

Goto File> select Print . or press ( Ctrl + P ), the Print dialog box appears:

Prinker
barme: | (% Canon LBP-1260 x| Properties
Stakus: Idle
Type: Canon LEP-1260
Where: LPT1: [ Print ka file
Comment:

Page range Zopies
* gl Kumber of copies: =

™ Current page "
(™ Pages: v Collate
Enter page numbers andor page ranges

separated by commas, For example, 1,3,5-12

Zoam

Print what: |D0cument j Pages per sheet: 1 page -
Prink: |.ﬁ.II pages in range j Scale ko paper sige:  |Mo Scaling -

Cptions. .. [a]4 | Cancel |

Printer: Printer. If your computer installs many types of printers to use, be sure to select the appropriate printer
type. If the computer only has one type of printer installed, you don't need to worry about this part.

1. Name: Type of printer

2. Status: Status

3. Type: Printer type

4. Where: Port connected to the computer

Page range: Printing area

1. All: Print al pagesin thefile
2. Current page: Print at the cursor cursor page
3. Pages: Print specified pages:
1. For example: enter the number in the box box
2. 2->print page 2
3. 235->print pages 2, 3,5
4. 2-6 -> print from page 2 to page 6 (2, 3, 4, 5, 6)
4. Selection: Print only selected areas (areas you have blacked out)

Number of copies: Print out how many copies

Print item: Default in all pagesin range



All pages in range -

In Far
Cdd pages
Even pages

1. All pagesinrange: Print the entire page
2. Odd pages: Print only odd pages
3. Even pages: Only print even pages
4. Select Collate: Print from page 1 to the end, go back to print from page 1 to the end.
5. Uncheck Collate: Print al pages 1, 2, . to the end of the last page
Properties: Select the type of printing paper.

Note : If your file has a page number (for example, the number of pages starting from number 10 onwards), but
you have printed the page 8, the printer will not be able to perform this print job.

Remove the print command on Word 2003

If you have already made a print job but want to cancel this print job, you should not always delete the print job
because the printer is printing if the print job is removed at all times. . First, remove the paper from the printer
and then do the following steps in turn:

Right-click the printer icon in the Taskbar , select Open All Active Printersand Faxes

Open All Active Printers and Faxes

Cpen The Printers and Faxes Faolder
Refresh, ..

i_anon LEBP-1260

Or: Click Start> Settings> Printers and Faxes> The Printers and Faxes window appears
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Right-click the printer icon, select Open (Or double-click the left mouse button on the printer icon)> New
window appears:

&' Canon LBP-1260

Printer Document  YWisw  Help

Diocurnent Marne Skatus Cwner Pages Size
Microsoft Ward - Sword_inan.doc Printing Admin a 374 KB,
£ | >

1 documenti(s) in queus

Select the file you want to remove the print job. Go to Document on the menu bar:

B [ L]
Prinker Wiew  Help
Dacum Pause Skatus Cwyner Pages Size
My FesumE nan.doc Deleting - P...  Admin 8 374 KB,
[y Restart Admin 8 2,28 M
< f | >
Cancels Properties nks. I

1. Select Pause: Pause the print job
2. Select Cancel: Cancel the print job

So you have completed the operation to pause or cancel the print job. Notice that the status of the file you made
in the print job is Printing, but after pausing or canceling the print job, the file will be Paused or Deleting.



& Canon LBP-1260

i
Printer Document  Wiew  Help
Document Mame Skatus Cwyner Pages Size
Microsoft Word - Sward_inan, doc Paused admin g 228 Ml
Deleting - ... Admin 5 3,55 Ml
*

Microsoft Word - sach_word, doc
|

2 document(s) in queus I

Y ou finished reading the article "Print text file" edited by the TipsM ake team. We hope this article has
provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and guides. Thank

you for reading and for following us regularly.
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