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Power Point 2016: Hyperlink in Power Point

If you want to include aweb address or email addressin your PowerPoint presentation, you can choose to format
it as ahyperlink, so others can easily click onit.

Whenever users use the Internet, they use hyperlinks to navigate from one website to another. In PowerPoint
2016, you can aso link to files and other slides in the presentation.

L earn about hyperlinks (hyperlinks)

Hyperlinks have two basic parts: The address of the website, email address, or other location they are linking to,
and the display text (which can aso be an image or shape). For example, the address could be

https://TipsM ake.com/ and TipsM ake.com could be the display text. In some cases, the text displayed may
resemble the address. When creating a hyperlink in PowerPoint, both the address and the text or image to display
can be selected.

How toinsert linksin Power Point 2016

1. Select the image or text you want to create a hyperlink.

2. Right-click the selected text or image, then click Hyperlink. Alternatively, you can go to the I nsert tab and
click the Hyper link command.

& Cut
2 Copy
" Paste Options:

Exit Edit Text
A Font.
¢ Paragraph...
- Financial and Retiggdent Planning = Bullets >
| | ¢ T Nl “’ SR R E i= Numbering »

T Convert to SmartArt »

i = [lhe most I‘:EEIG_‘HI copy of ou_r_‘ ﬂn_arjt:uﬁl repores byperinic [
- AdWorks Employee Benefits Guide 11 S aain
Synonyms L4
. "
ay Tranglate

4 Format Text Effects...

2 Not “%# Format Shape...

3. Thelnsert Hyperlink dialog box will open.
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4. If text is selected, the words will appear in the Text to display field at the top, which can be changed if
desired.

5. Enter the address you want to link into the Addressfield.

6. Click OK. The selected text or image will now be a hyperlink to the web address.

How to insert a hyperlink to an email address

1. Right-click the selected text or image, then click Hyperlink.
2. Thelnsert Hyperlink dialog box will open.

3. On the left side of the dialog box, click Email Address.
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4. Enter the email address you want to link into the Email Address box, then click OK.
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PowerPoint usually recognizes email and web addresses as you type and will automatically format them as
hyperlinks after you press the Enter key or the space bar.

How to open and inspect a hyperlink

1. After creating a hyperlink, you should test it. Right-click the hyperlink, then click Open Hyperlink.
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The web browser will open and then navigate to the linked page. If it doesn't work, check the hyperlink address
for any spelling errors.

To open a hyperlink while viewing a slideshow, click the hyperlink.
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How to remove hyperlinksin Power Point 2016

1. Right click on the hyperlink.

2. Click Remove Hyperlink.
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Moreinformation about hyperlinks

In PowerPoint, hyperlinks can be used to link to resources that are not online. To quickly reference another slide
in your presentation, you can create a hyperlink to that slide. If you need to access afile stored on your
computer, you can create a hyperlink to it. Additionally, PowerPoint also allows formatting images and shapes
as hyperlinks.

Use shapes and images as hyperlinks

PowerPoint 2016 allows formatting of objects, including shapes, text boxes, and images, such as hyperlinks.
Thisis especialy useful if you want the object to behave like a button. To do this, right-click on the desired
object and select Hyperlink from the menu that appears. Click on an object during a presentation to open the
hyperlink.
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How toinsert a hyperlink to another dlide

1. Right-click the selected text or image, then click Hyperlink.

2. Thelnsert Hyperlink dialog box will appear.

3. On the left side of the dialog box, click Placein this Document .
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4. A list of other slidesin the presentation will appear. Click the name of the slide you want to link to.
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5. Click OK. The text or image will now be a hyperlink to the selected slide.
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Adding a hyperlink to a shape is similar to creating an action button and this will be covered in more detail in the
next article.

How to insert hyperlinksinto other files

1. Right-click the selected text or image, then click Hyperlink. The Insert Hyperlink dialog box will appear.

2. On the left side of the dialog box, click Existing File or Webpage .



3. Click the drop-down arrow to browse thefile.
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4. Select the desired file.
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5. Click OK. The text or image will now be a hyperlink to the selected file.
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If you plan to display your presentation on a different computer than the one used to create the presentation, the
hyperlink to another file may not work. Make sure you have a copy of the linked file on the computer you're
using for your presentation, and always check hyperlinks before starting.

Hope you are succesful.



Y ou finished reading the article "Power Point 2016: Hyperlink in Power Point" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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