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M ake email management of email notifications using
Outlook Express

For office workers today, effectively declaring and managing the company's email is an essential need.
Microsoft with the built-in Outlook Express program gives you the convenience and professionalism when you
need to manage corporate mail (you can manage both Gmail or Y ahoo mail, ...)

For office workers today, effectively declaring and managing the company's email is an essential need.
Microsoft with the built-in Outlook Express program gives you the convenience and professionalism when
you need to manage your company's mail (you can manage both Gmail or Yahoo mail, .). We take an
example here, email support@quantangang.com, if you declare by the company's email address, you must
changeit to ten_email @ ten_mien_cty and replace mail.quantrimang.com to mail.ten_mien_cty

|. Start email creation in Outlook
1. Goto Tools

2. Select Accounts.
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3. Export the I nterent Accounts dialog box. Choose AddMail .
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4. The Internet connection Wizard dialog box appears

5. Enter the name you want to display in the Display name box.
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6. Select the Next button to continue the report

7. Enter your email address in the E-mail address box .
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Your e-mail address is the addiess other people use to send e-mail messagestoyou. |
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8. Select the Next button to continue the declaration

9. Declare the E-mail name initialized on the Server
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10. Select the Next button to continue the report

11. Declare your Email account when logging into Outlook
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Note : If you want to remember the password so that the next time you do not have to log in to Outlook, enter the
correct password in the Password box and check the Remember password (if it is a personal machine). If your
computer has the same users, you should not save and remember the password here to secure your mail.

13. Select the Next button

14. Select Finish
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Congratulations

You have successfully entered all of the nformation required to set up pour account.
To save these settings, click Finish,

< Back

Internet Connection Wizard ) ﬂ

Congratulations

You have successfully entered all of the infomation required ta set up pour sccount.
To save these settings, click Finish,

< Back Cancel

I1. Check the information declared Email in Outlook Express

When the email creation report in Outlook Express still does not have al the necessary parameters to ensure that
incoming and outgoing mail is securely secured, please see and fill in some more information.

Compare and fill the email properties with the following steps:

1. Goto Tools



2. Select Accounts.

3. TheInternet Accounts dialog box appears
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4. Select Accounts just declared
5. Select the Properties button

6. Compare the General tab
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Hame: IE!uan Tri bang

Organization: I

E-mail address: Isupport@quantrimang.cum

Feply address: I

¥ Include thiz account when receiving mail ar synchronizing

Ok I Cancel | Apply |

¥ mail.quantrimang.com Properties 2=

General | Serversl D:unnectiunl Securityl ﬂ.dvancedl

b ail Account

Type the name by which you would like o refer to these
zervers. For example: "work!' ar "Microzaft b ail
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[l zer Information —
P

Hame: IE!uan Tri bang

Organization: I

E-mail address: Isupport@quantrimang.cum

Feply address: I

¥ Include thiz account when receiving mail ar synchronizing

Ok I Cancel Apply

7. Compare Server card
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Semer |nformation
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Inzoming mail [POF3]: Imail.quantrimang.cnm
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[~ Remember password

[ Log on uzing Secure Pazsword Authentication

Outgoing kail Server

v My server requires authentication Settings. ..
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Semer |nformation

My incoming mail zerver iz a |F'I:IF'3 SEVEL

Inzoming mail [POF3]: Imail.quantrimang.cnm

Cutgoing mail [SMTP: Imail. quantrimatng. conm
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Sooount name: Isuppnrt@quantrimang.cnm

Faszword; |------nuu""

[~ Remember password

[ Log on uzing Secure Pazsword Authentication

Outgoing kail Server

v My server requires authentication Settings. ..

k. Canicel Apply

8. Please select My server to require authentication . Select Settings button . to declare Email and password
when sending mail.
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Logon Information
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QE. Cancel

Select Use same settings as my incoming mail server to use the same Email and password of the declared mail.

9. Connection Card

*® mail.quantrimang.com Properties 7| x|

Generall Servers  Connechion | SEn:urit_I,II .&dvancedl

Connection

zpecific dial-up connection, pou may overide your default
Internet Esplorer connection setting.

I lways connect to this account using:
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k. Canicel Apply




¥= mail.quantrimang.com Properties

10. Security Card
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Generall Sewersl Connection 3 ecurity |.&dvanced|

Signing certifizate

Select the zsigning certificate below. This will determine the digital
[0 uzed when signing mezzages with thiz account.,

Certificate: i Select...

.....................................

Encrypting preferences

Select the encryption certificate and algorithm. These are
included with pour digitally signed meszages =0 others can zend
encrypted mail ta you with these settings.

Certificate: | Select...

Algorithi: | 3DES Rd

k. Canicel Apply

11. Advanced card
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Ok I Cancel | Apply |

Finally click OK to save the selected changes.

Y ou finished reading the article "M ake email management of email notifications using Outlook Express’
edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou
can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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