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L ock one or mor e data columns on Excel wor ksheet -
Freeze datain Excel

To lock one or more data columnsin Excel worksheet, you do as follows. Open the sheet containing the data
columns to be locked, then select all sheets by pressing Ctrl + A. Right-click and choose Format Cells ...

For those of you who often work with Excel spreadsheets, it's probably very simple to lock one or more columns
of data on a spreadsheet. But for those new to Excel, it will be difficult to lock one or more columns of data on
an Excel spreadsheet. To help you easier when you need to lock data columnsin Excel, the following article will
help you do this.

To lock one or more columns of data on an Excel spreadsheet, do as follows:

Step 1: Open the sheet containing the data columns to be locked, then select all sheets by pressing Ctrl + A key
combination . Then right-click and choose Format Cells.
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In the Format Cells dialog box, select the Protection tab and uncheck L ocked and click OK .
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Locking cells or hiding formulas has no effect until you protect the worksheet (Review tab, Changes
group, Protect Sheet button).

Step 2: Select the column or multiple columns of data to lock, then right-click and select Format Cells . For
example, if you lock the Student ID and Student Name columns, then select the Student ID and Student Name

columns.
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Reappear sthe Format Cells dialog box, select the Protection tab , select L ocked and click OK .
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Locking cells or hiding formulas has no effect until you protect the worksheet (Review tab, Changes
group, Protect Sheet button).
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Step 3: You can choose Review -> Protect Sheet (or Home -> Format -> Protect Sheet ).
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The Protect Sheet dialog box appears, enter the password in the Password to unprotect sheet box -> OK .
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Protect worksheet and contents of locked cells

Password to unprotect
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Confirm the password in Reenter password to proceed -> OK .
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Reenter password to proceed. ‘

Caution: If you lose or forget the password, it cannot be
recovered. It is advisable to keep a list of passwords and
their corresponding workbook and sheet names in a safe
place. (Remember that passwords are case-sensitive. )
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So the data columns you have selected are locked, to unlock you go to Review -> Unprotect Sheet (or Home ->
Format -> Unprotect Sheet ) then enter the password into the Unprotect Sheet dialog box and click OK to
Unlock data area.
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Hopefully, with the steps detailed in the article, you do not know how to lock one or more columns of data on
Excel spreadsheetswill be able to do it.

Good luck!

Y ou finished reading the article "L ock one or mor e data columns on Excel worksheet - Freeze data in Excel”
edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou
can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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