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Learn About Motion: The Al-Powered Task
M anager

What if you could add tasks to your calendar and have Al prioritize and schedule them for you? Motion claims
to do just that. Here'swhy it's the productivity app of choice right now.

What isMotion?

Motion is an Al-powered time and task management app that |ets you schedule and manage your tasks
efficiently. It integrates with Outlook, Google, and iCloud calendars to add time to tasks. Y ou can add projects
or tasks, set deadlines, create recurring tasks, and book or reschedule meetings based on your schedule.
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While a good to-do app can do a number of things, Motion streamlines everything into one app. Its algorithm
prioritizes your most important tasks, but it also helps you tackle meaningful work you might have been putting
off. More importantly, it helps you set realistic deadlines by keeping track of your schedule.

Setup and user interface

Motion is a premium app, but you get a 7-day freetria to evaluate the features. All the initial setup isfor Motion
to learn about you. You'll be guided through the setup process to add calendars from Google, Outlook, and
Apple, aswell as your work days and hours, recurring tasks like workouts or weekly tasks. Finally, finish the
setup by adding afew tasks for the week.
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What are you working on this week?

Add at least 5 tasks to get the most out of Motion,
The more tasks you add the batter our Al can help you prioritizel

=
[=____]
a5k name Due Oct 4 30 min add < CEE
Submit Motion Review Due Oct 1 4 hours a
Get Bike for Wash Due Ost 1 30 min i i
Book Pediatrician Appointmen Due Oct 1 5 min =
Look for a baby carrier Due Oct 1 30 min =
Pay CC Bills Due Oct 4 5 min a
© Create Youtube video  © Draft plan for team  © Send propasal i

Navigating Motion's Ul is crucial to getting the most out of the app. At first, the interface may seem cluttered
with multiple tasks imported from your calendar, but things settle down once you customize the options. It's
important to understand Motion's three core tabs: Calendar, Projects, and Bookings.

The Calendar tab is set to Weekly view by default . This tab shows your daily schedule, including tasks, events,
and meetings for the week. If you're feeling overwhelmed, switch to Day view to focus on today's tasks. All of
the tasks that are completed and due for the day appear in the right pane, which you can click to edit or mark as
complete.
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5 Refresh all tasks

The Projectstab acts as a place to organize tasks for different aspects of your life, such aswork, school,
hobbies, etc. Y ou can create a project from scratch or use a built-in template. The handy Kanban view lets you
use filters and view projects as cards or tiles that can be rearranged by dragging and dropping.
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The Booking tab is where you can create and share booking links. This tab alows you to check availability and
schedule or reschedule meetings with external contacts using Google Meet, Zoom, Phone, or a custom link.
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Schedule

Schedul
Choose when guests can bo
calendar conflicts on top of work hours -
below)
Buffer time 15 min .
Prevent back-to-back meetings

Create time black event following the meeting

Attendance requirements - §
ihtishamtashreefé@gmail.com -

we'll check for conflicts from all selected calendars

Duration

30 min ¥

+ Add another duration option

Location
Q Google Meet

Video conferencing link or custom location

Send reminder emails before meeting

Manage calendar and tasks

When you're ready to start adding tasks, Motion will know your schedule and work hours. When you create a
new task, it will first check your calendar and attempt to place tasks there based on their properties.

To create a new task, from the Calendar tab, click Add Task or press T . Enter atitle for the task and add a
description. Y ou can also forward an email from alinked account to Motion to turn it into a task.

Task properties are crucial to Motion's work, so you need to get them right so the Al ??can do itsjob. For
recurring tasks, select the Recurring option , then select your workspace and project. Tasks can be set to repeat
daily, weekly, or monthly. Y ou can specify exact days, like every Sunday.
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Auto scheduling is enabled by default, meaning Motion will automatically schedule your tasks based on
availability. If you want more control, you can manually drag and drop tasks into any time slot that suits you.
Y ou can also assign tasks to team members, change task status, and set priority — ASAP, High to Medium, or
Low.

In addition to priority, other important attributes are task duration and deadline. Thisisthe estimated time it will
take to complete the task, which helps Motion schedule your other tasks in the calendar accordingly.
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When it's time to start atask, Motions will send you a notification. If you complete the task on time, mark it as
complete and it will start the next task immediately. If you need more time, it will move the task to the next slot
of the same duration.

Tasks with hard deadlines can be scheduled outside of your normal working hours for completion during the
day. If not completed by the end of the day, Motions will automatically reschedule and move to the next day.

Y ou finished reading the article "L earn About Motion: The Al-Powered Task Manager" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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