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| nstructionsto insert Textbox in Excel

The following article details how to insert Textbox in Excel.

The following article details how to insert Textbox in Excel.

|nsert Textbox

Go to the INSERT tab -> Text Box .
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Customize on Textbox

1. Changethe background color for Textbox

Click the Shape Fill gradient icon -> Choose a color or image as a background for the Textbox.
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2. Change the border color for the Textbox

Click the Shape OutL ineicon -> Select the outline color of the Textbox.
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3. Create effects for Textbox



Click on the Shapes Effectsicon -> select the effect you want.

H ©- ¢ = Bookl - Excel T EH - O X
BJLAS DATA  REVIEW  VIEW FORMAT Sign in ﬂ
\' B P |___
> E AR IR AL

<> e Jr—
Abc | Abc | ‘ Abc
Insert a il )

Shapes~

WordArt | Arrange | Size
L Styles - - -

Shape Styles ~
) ] D Preset bl
TextBox1l <~ | i | = + & hd

==}
o
o
a
2
=

-
=
- N
o

—r

e

=

]
-

Bevel 4

[~

4 Sheetl @rml-r_ﬁtumﬁétmﬁyr v f:;_l‘n 'lq(_t"_
. H  ([E—

4. Customizetext in the Textbox
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5. Create Group Textbox

Hold Ctrl while selecting objects you want to Group -> Right-click on selected objects -> Group -> Group .
The purpose of Grouping isto fix objects and move them easily.
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The result isthat the Textboxes are grouped into 1 object convenient for moving and fixing the Textboxes.
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Good luck!

Y ou finished reading the article "I nstructions to insert Textbox in Excel" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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