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| nstructions on how to copy for mulasin Excel

When we work with calculations on Excel with many different data, copying formulas from one column to
another will save time much more work.

To be able to perform calculations in Excel, we will need to use formula functions. For example, to calculate the
average value will need the AVERAGE function, the sum will use the SUM function. And if you need to work
with spreadsheets of different numbers, columns and lines, copying the formula from one line to another is
essential. You will not need to sit down to calculate each line, but you can get the results with just a few steps.
Let's see how to copy and copy formulasin Excel in the following tutorial of Network Administrator.

In the following example, | will do the AVERAGE function and the SUM function in the score statistics table.
We will proceed to copy the formulain cell E2 and F2 to the cellsin the columns E and F.

c10 - k|
A B £ D E F
Ho va tén Piém Toan |Piém Vin | Diém Anh [Tong diém| Piém TB
Nguyén Thity Dung 5 6 5 16 53
Lé Tuan Nghia 7 8 4
Pham Thai An 6 7 5
Lé Ha Anh 9 6 5
Trinh Thi Mai 4 6 7

Method 1: Use Copy and Paste oper ation:

Step 1.

First of all, you need to highlight two cellsE2 and F2 , then right- click Copy or press Ctrl + C.
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Continue to blacken the area from E3 to F6 and then right-click and select Paste or use the Ctrl + V. key
combination. Excel will copy the formula and format of cell E2 and F2 to the remaining cells.
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The result will be as shown below.



E2 ~( fx | =sum(B2:D2)

A B C D E E
Ho va tén biém Toan |Piém Vian | Diém Anh [Tong diém | Biém TB
Nguyén Thiy Dung 5 6 5 16 5.33
Lé Tuén Nghia 7 8 4 19 6.33
Pham Thai An 6 7 / & 18 6.00
Lé Ha Anh 9 6 -\'4 20 6.67
Trinh Thi Mai 4 6 S 17 5.67

Method 2: Use Copy and Paste Special:

This usage will be different than the way to copy the entire formula and specify. We will use the Paste Special
option to choose to copy each formulaand keep it asitis.

Step 1.

Y ou can aso highlight cell E2 and F2 and click Copy.
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Step 2:

Y ou highlight the area from E3 to F6 and right-click, select Paste Special .
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Step 3:

Appearing on the Paste Special dialog box, select the Formulasitem and click OK .

() &l using Source theme

() All except borders

T_JValues () Column widths

() Formats . | ) Fogmulas.and number formats
() Comments () Values and number formats
() validation

Operation
(®) None () Multiply
() add () Divide

() subtract

|| skip blanks [ ]Tran

Paste Link Ok

The result is the same as in the first way but the format in cells E2 and F2 has not been copied to the remaining
cells.

Above are 2 ways to copy formulas on Excel, copy them al and copy only formulas and no formatting.
Depending on the calculation requirements in the Excel table, we choose the appropriate copy of the formula.

Refer to thefollowing articles:



1. Summary of expensive shortcuts in Microsoft Excel

1. These are the most basic functions in Excel that you need to understand
1. MSExcel - Lesson 4: Working with lines, columns, sheets

| wish you all success!

Y ou finished reading the article "Instructions on how to copy formulasin Excel" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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