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Instructions on how to align beautiful margins for A4 paper sizein Word. The alignment rule in the
administrative document (A4 size paper) isissued by the Ministry of the Interior, so the documents are required
to follow this standard. So you need to understand this standard before drafting 1

The alignment rule in the administrative document (A4 size paper) is issued by the Ministry of the Interior, so
the documents are required to follow this standard. So you need to understand this standard before drafting an
administrative document. In this article, you can help align the beautiful margins for A4 paper size in Word.

[lhulihuatiEhaniemivn

ord 2016

According to the norm of administrative documentsin A4 paper size, it isaligned asfollows:
Regulations

Top margin: 20 - 25 mm from the upper edge (2 - 2.5 cm respectively)

Bottom margin: 20 - 25 mm from the bottom edge (2 - 2.5 cm respectively)

Left margin: 30 - 35 mm from the left edge (3 - 3.5 cm respectively)

Right margin: 15 - 20 mm from the right edge (1.5 to 2 cm respectively)

Beautiful alignment for A4 paper size

To align the A4 paper size, follow these steps:
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Step 1: Open the text you need to align -> on the L ayout tab, click the arrow in Page Setup:
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16p va he - m— gil nha
gido, loai bo nhimg gido vién yéu kém vé pham chét, dao dfc va chuyén mon
nghiép vu ra khdi khéi hé théng gido duc 13 yéu ciu cip bich 4& giso duc phit
trien
Chién luge phét trién gido duc thoi ky phat trien tir nim 2001-2010 duoc
Thi tuéng chinh phi phé duyét theo quyét dinh 20 12001/0D-TTg nzay
28/12/2001 d& xac dinh myc tiéu gido duc cia nwde ta dén nam 2010 la: “ Tao
burde thiét thye cho sy phit trifn kinh t - x5 héi cia @8t nude, cia timg viag,
timg dia phuong ; hrdng téi mét x3 hdi hoc tf_g:l Phan ddu dua nén gido duc
mrde ta thodt khéi tinh trang tut hiu trén mét e linh vwe so véi cde nude phit
trién trong khu vire_
Déi méi muc tidu, n6i dung, phwong phap, chueng trinh gido duc cc cap

béc hoc va trinh 38 dao tao ; phit trifn 461 ngd aha gido ddp g yéu cu v
ting quy md, vira ndng cao - hoc ; 381 méi quan I giao duc tao co sd phap Iy
va phat huy ndi e phit trién gido duc”™.

Chinh vi vy, Nganh giao duc huyén Ham Thuin Nam ludn quan tim va
coi trong van dé\kjém tra néi bd trrémg hoe. Phong Gido duc di thanh 13p cie
doan thanh tra vé dudi co s& don vi trudng hoc dé 1am céng tac thanh tra toan
dién cdc cor s& gido due, thanh tra hoat dong s pham clanha  gido, danh gid
viée thyc hién nhiém vu gido duc, gidng day cia cén bé gido vién thude cic
don v1 trwomg hoc nhim gitp 35 ho hoan thanh nhiém vy nim hoc

Mit khde, cﬁng tac k.iéqx tra ndi b3 trwdng hoc M-mdt ndi %jpnz\ Fab
Ay trong khéng thé thidu trong ké hoach, nhidm vy nim hod, gﬁg;f Y é‘? ¥
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Step 2: The Setup page dialog box appears, selecting the alignment in the margin card :

Top: 2cm value options

Bottom: choose value 2cm

Left: choose avalue of 3cm

Right: choose value 2cm
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Step 3 : Check if the paper size is selected correctly in A4 size, if it isnot correct in the Paper tab in Page Size,

click A4 -> click OK:
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The results you have aligned the A4 paper size:
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PHAN A. MG PAU
1. Ly do chon de tai:

Nghi quyét Dai héi dai bilu toan quéc lan thi IX cia Bang 43 nhan manh
nhigém vy cia gido duc va dao tao trong mat sé trudmg hotrong thé ky da]u manh
céng nghiép hod. hién dai hod la: Ttep tuc nang cao gido duc chit lrong toan dién,
01 mdi ndi dung, phwong phip day va hoc, hé théng truimg 16p va hé théng quin
]) grcm duc”. Vi viy, ning cao chat lumg ddi ngd nha gido, loai bd nhimg gido
vién yeu kém ve phm chat, dgo difc va chuyen mén nghiép vu ra khéi khoi he
th\:ug giao duc la yéu cau cap bach dé gido duc phat | trién.

Chién luoc phat trién gido duc thoi ky phat trién tir ndm 2001-2010 dwoc Tha
twong chinh phi phé duyét theo quyét dinh 201/2001/0B- Tl"g ngay 28/12/2001 &
xdc dinh mue tidu gido duc cila mrde ta dén ndm 2010 1a: * * Tao bude thiét thee cho
sy phat trifn kinh t8 - x3 hdi ciia akt mwde, cia timg vimg, timg dia phwrong ; rdng
31 mét x8 héi hoe tép. Phan déu dva nén gido duc nude ta thoat khéi tinh trang tut
hiu trén mét =6 linh vye so voi cdc nude phét trién trong lkhu vye. .

Déi méi muc tign, ndi dung, phuong phip, chyong trinh gido duc cac c.ap bic
hoe va trink d6 dao tao ; phét tridn 461 ngh nha gido dép g yéu chu vira ting quy
mb, vira ning cac - hoc ; di mdi quan 1Y gido dyc tao co s& phap 1f va phat huy
ndi hyc phat tridn ziao duc”

Chinh vi Ngénh gido duc huyén Him Thudn Nam luén quan tdm va coi
trong vin dé kidm tra ndi b$ trrimg hoc. Phong Gido duc 3 thinh 14p cée doin
thanh tra vé dwdi co s& don vi tnrdng hoc dé lam cdng tac thanh tra toan dién céc
co 3@ gido duc, thanh tra hoat ddng sw pham clha nhd  gido, dénh gid viec thue
hifn nhidm vu gido due, gidng day cUa can bd gido vién thude cde don vi trdng
hoe nhim giop d& ho hoan thanh nhidm vy ndm hec.

Mit khdc, cong tic kitm tra ndi bé tredmg hoc 1a mdt ndi dung quan troag
khéng thé thiéy trong ké hoach, nhiém vu nim hoc hing nim ctia ngudi guan 1.
Béi vi, muc dich cia cdng tac nay 1a danh gia toan dién ™
cha cén bd, gido vién, nhin vidn cic bd phin vi cic t3 clu | 4
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You pay attention in the alignment process, to balance you should choose the top margin and bottom margin
equally.

Separate left and right margins if the number of pages of text is large, binding on the thick -> you can choose the
left margin to 3.5 cm, the right marginisset at 1.5 cm.

Where the number of pages of text is small -> you set the left margin to 3cm, the right margin 1.5 cm as shown:
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The result you have aligned the balance of your page:
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v do chon deé tai:

16p va hé thong quan If gido duc”. Vivi

phat trién.

phat mm trong khu vue...

va phit huy néi lee phat trién gido duc™
Chinh vi viy.
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Nghi quyét Bai héi dai bidu toan quéc lin thit IX cia Dang d3 nhin
manh nhiém vy cia gido duc va dio tao trong mét 56 trréng hotrong thai ky
4y manh céng nghiép ho, hién dai hoa 1a: “Tiép tuc ning cao gijo duc chit
hrong toan dién, 341 méi néi dung, phwong phap day va hoc, hé théng trromg
ndng cao chit lirong d6i ngil nha
gido, loai bo nhimg gido vién yéu kém vé phim chét, dao dirc va chuyén mén
nghiép vu ra khoi khoi hé théng gido duc 1a yéu cdu cdp bach dé giah duc

Chién hroc phat trifn giao duc théi ki phat trién ti nim 2001-2010
duge Thi tdng chinh phi phé duyét theo quyét dinh 201/2001/QD-TTe
ngay 28/12/2001 43 xic dinh muc tiéu gido duc cia nude ta dén nam 2010 la:
“ Tao budc thiét thee cho sw phat trién kinh té - x3 héi cia d4t nuée, ciia timg
ving, timg d1a phwong | heéng té1 mét x3 hot hoc tip. Phin ddu dua nén gijo
duc medc ta thoat khéi tinh trang tut hiu trén mét sé linh vire so véi cac nude

Pé1 mdéi muc tiéu, néi dung, phrong phap, chuong trinh gido duc cac cip
bic hoe va trinh d6 dao tao - phét frién d6i ngili nha gido dap fing yéu ciu vira

tang quy mé, viva ning cao - hoc ; 38 mdi quan Iy giso duc tao co s& phap Iy

Nganh gido duc huyén Ham Thudn Nam luén quan tim va
coi trong vén dé kiém tra ndi bé trrdng hoc. Phong Gido duc d4 thanh lip cac
doan thanh tra v dusi co s& don vi truong hoc dé am
dién cic co 5§ gido duc, thanh tra hoat déng sw pham coa nha
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Adjust the unit when aligning the A4 paper size



The case when setting the value to align the paper sizeis not in cm but at inch as shown below:
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Assuch, it isdifficult to calculate it into cm values, the simple way you do is on the File tab -> Option:
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In the Word Options window , select Advanced -> move Display -> under Show measurement is units of
click Centimeters-> click OK so you have converted to cm units:
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With some simple operations as above, you can align the beautiful margins for A4 paper size, depending on the
number of pages in your document, you choose the right and right margins values. Good luck!

Y ou finished reading the article "I nstructions on how to align beautiful marginsfor A4 paper sizein Word"
edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou
can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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