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Instructions for using the Screenshot Tool in
Microsoft Word 2013

It can be said that Microsoft Word 2013 added a lot of useful features to users, and one of them is the feature of
publishing blog posts that has also been introduced to readers beforehand. And today will show you how to use
the Screenshot Tool in Word 2013.
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This tool has a function to help users quickly capture the screen is working and automatically insert into the
location that you have previously selected on Word 2013. How to use? Please refer to the following article:

First, proceed to call up the Word 2013 application, and then click the "INSERT" tab and double-click the
"Screenshot" button to automatically take a picture of the entire computer screen, and click Once again let the
tool show a thumbnail of the screenshot just taken just now.

Click on this image and it will be automatically inserted into the editor below.

https://tipsmake.com
https://tipsmake.com/c/application/
https://tipsmake.com/c/office-information/
https://tipsmake.com/instructions-for-using-the-screenshot-tool-in-microsoft-word-2013


If you want to choose the location of the capture yourself, you can choose the "Screen Clipping" command .

And do it yourself.

Images will also be automatically inserted into the edit box.



That's it, now you can edit the Screenshot image that has just been inserted into the document as you like.

You finished reading the article "Instructions for using the Screenshot Tool in Microsoft Word 2013" edited
by the TipsMake team. We hope this article has provided you with many useful tech tips and tricks. You can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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