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Instructionsfor strikethrough in Word, Excel -
Create dashesin Word, Excel

The following article shows how to cross text in Word, Excel or adjust the font to have a horizontal line.

The following article shows how to crosstext in Word, Excel or adjust the font to have a horizontal line.

Thistutorial useson MSWord, MS Excel 2013, other versions you manipulate similar.

1. Strikethrough in Word .

For example, to create a strikethrough text guide strikethrough in Word, Excel .
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Trong qua trinham viéc ban cén note lai néi dung nao d6 nham nhén manh
cho nguéi doc - y str dung tinh nang gach ngang chit. Bai viét dwdi day
hwéng dan gach ngang chir trong Word, Excel.

Bai hwdng dan nay s dung trén MS Word, MS Excel 2013, céc phién ban
khac ban thao tac twong tw.

1. Gach ngang chir trong Word.
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- Highlight the text to create dashes -> on the Home tab, click the Strikethrough icon to create a dash:
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Trong qua trinh lam viéc ban cén note lai ndi dung nao dé nhdm nhan m
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Bai hudng dén nay st dung trén MS Word, MS Excel 2013, cac phién b
. khac ban thao tac twong tw.

1. Gach ngang chir trong Word.
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- In addition to creating a dash on the Home tab -> click the arrow in Font -> Font dialog box appears with 2
options of strikethrough:

+ Strikethrough: Create 1 word strikethrough.
+ Double Strikethrough: Create 2 dashes.

For example, here choose 2 dashes, you can preview in section Preview. Finaly, click OK:
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1. Gach ngang
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- Results after creating dashes:
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Bai hwéng dan nay st dung trén MS Word, MS Excel 2013, cac phién b
khéac ban thao tac twong tu. ThuThuatPhanMem vn

- To remove dashes, simply uncheck the box in Strickethrough or Double Strickethrough.
2. Createdash in Excdl.

To create dashesin Excel similar to Word, only difference in Excel does not have dashes 2 times.
For example, it is necessary to create a dash of thereport Summary.

- Click on the box to create dashes -> Home -> Font -> click the arrow in the Font section :
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- The Format Cells dialog box appears in the Effects area , tick on Strickethrough, you can preview it in the
Preview section -> Finally, click OK.
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- The result has been created in Excel:
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- To remove dashes you just need to remove the tick in the Strikethrough section .

Above is a detailed guide on how to strikethrough in Word, Excel. Wish you create successful notes with
Strikethrough.

Y ou finished reading the article "Instructions for strikethrough in Word, Excel - Create dashesin Word,
Excel" edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and
tricks. You can search for similar articles on tips and guides. Thank you for reading and for following us

regularly.
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