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Instructions for setting marginsin Power Point

By default, PowerPoint does not have margin settings like the margin settings in Microsoft Word. However, you
can still aign the content in PowerPoint slides such as aligning margins on dlides, text boxes, note pages, etc.

By default, PowerPoint does not have margin settings like the margin settings in Microsoft Word. However, you
can still align the content in PowerPoint slides such as aligning margins on slides, text boxes, notes pages, etc.
Below are instructions for setting margins in PowerPoint.

How to align marginsusing Guidesin Power Point
Step 1.

Click the View tab and then click Guidesto display vertical and horizontal guides that appear on the slide.
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Step 2:

Now you enter text boxes, images and other elements in the slide and use these horizontal and vertical linesto
adjust.
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How to Change Marginsin Power Point Text Boxes

Step 1.

We create atext box in the slide, then right-click on the text box and select Format Shape in the displayed list.



Calibi  ~[18 ~+|A A € 3=

B ITUSE==%-A-v
oNhde ndi dung —— - {
‘ED Paste Options:
= B (A
Exit Edit Text
A Font.
= Paragraph...
— Bullets b
= Numbering b
= Convert to SmartArt
&, Hyperlink..
Jo, Smart Lookup
Synonyms »
Translate
4 at Text Effects...
@jﬂ Format Shape...
'Ll;j New Comment

Step 2:

Immediately after that, on the right side of the screen, click on Text Options and then select Textbox below.
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Now we adjust the margins at L eft, Right, Top and Bottom and add space inside the text box. Y ou can set the
value in inches, points or pixels depending on your preference.
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How to change marginsfor all Power Point slides at once

Although PowerPoint doesn't have the ability to align margins for all slides at once, there are afew tools you can
use to adjust marginsfor al dides.

Step 1

First you need to go to View and select Slide Master , then click on the layout you use most often.



Master Views show Loom Color/Grayscale window mMacro

417

oClick to edit Master title style

» Click to edit Master text sfyles

Second level
* Third level
* Fourth level
+ Fifth level

Step 2:
Check Guidesto display the path in the slide. Now you adjust the margin inside the text box in the Slide Master
interface.
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Finally, exit Master View to apply the changes to the entire slide.

Y ou finished reading the article "Instructions for setting marginsin Power Point" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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