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Instructions for saving default Office documentsto
SkyDrive

Windows SkyDriveis agreat file hosting and sharing service. If you have to work with Microsoft Office
documents every day, the article will show you how to save these documents by default on SkyDrive.

Windows SkyDrive is a great file hosting and sharing service. If you have to work with Microsoft Office
documents every day, thearticle will show you how to save these documents by default on SkyDrive.

First, download and install the SkyDrive for Vista and Windows 7 apps. The app also appears as a default Metro
feature in Windows 8 but we still need to install the program on the desktop when using Release Preview . It is
also available for iOS, Windows Phone and Mac OS X devices.

Fetch your files from anywhere

Forgot to put something in your SkyDrive folder? Fetch files on this PC from other
devices.

Make files on this PC available to me on my other devices

Next, create a folder for each type of document. For example, here we have created separate folders for Word,
Excel and PowerPoint.
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With MS Office folders appearing on SkyDrive, it's easy to install for each program to save the file to the
appropriate folder by default. In Word, Excel and PowerPoint 2010 click on the File tab and click Options.
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Options window appears. Click Save . In the Default File Location box, enter the path to the folder we created to

savethefile. Click OK .
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With Office 2007, click the Office button and then select Options.



Documentl

-:99

Recent Documents

Open

Save

Save As b

Print L4

Prepare ¥

Send L4

-

Publizsh

Close

DR §Ndgp AL G O

=) Word Ellptjuns | |)( Exit W:}ld_|

Options screen appears. Click Save and then change the location to save the default file in the Default Save
location box.
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Now when there is a new document to save, the program will open the user SkyDrive folder created to save that
document type.



@Sa\reAs “

@Ovl L. » i3geek » SkyDrive » Excel - i 3 | | Search Excel el
Organize + Mew folder B ﬂ
— =
) (3] 7y CreateChartxlsx =
W Favorites l_x_l__i—‘l Microsoft Excel Worksheet
- Dﬁk'top = 109 KB
& Downloads 1 Event Budgetadsx
| Pl Microsoft Excel Worksheet 4
= Recent Places 200 KB =
. Magic Briefcase
Dronk '3 Geek Workboolkadsx
&3 Dropbox -H | Microsoft Excel Worksheet
&% SkyDrive | 16.7 KB
Suppliesadsx -
- Libraries 15 | Microsoft Excel Worksheet
|4 Documents - | 150 KB .
File name: -
Save as type: | Excel Workbook (*asq) =
Authors: Bgeek Tags: Add a tag
[] Save Thumbnail
(= Hide Folders Teols v |  Save %‘] [ canca |

At this point, users till have to install the Windows SkyDrive application on the Windows 8 desktop to turn it
into the default document location.
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But you can still view your saved files using the default application in the Metro interface. Just click on the
SkyDrive icon from the Metro Start screen.
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There you will see all the folders and files stored in each folder.
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The application then opens the file with I1E 10 Metro.
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Y ou finished reading the article "I nstructions for saving default Office documentsto SkyDrive" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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