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Instructions for pinning foldersto Windows Taskbar

Windows Taskbar is always a place to quickly open applications or services, so pinning the folder or application
icon to the Taskbar will help users get faster access to services and applications. However by default Windows

does not allow you to pin folders directly in the Taskbar. If you want, you'll have to create a new shortcut for the
folder you want and then pin it to the Taskbar.

Windows Taskbar is always a place to quickly open applications or services, so pinning the folder or
application icon to the Taskbar will help users get faster access to services and applications.

However by default Windows does not allow you to pin folders directly in the Taskbar. If you want, you'll have
to create a new shortcut for the folder you want and then pin it to the Taskbar.
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Pin foldersto Windows Taskbar:

To pin afolder to the Windows Taskbar, follow the steps below:

First right-click any space on the Desktop or File Explorer screen, then select New => Shortcut .


https://tipsmake.com
https://tipsmake.com/c/system/
https://tipsmake.com/c/windows-10/
https://tipsmake.com/instructions-for-pinning-folders-to-windows-taskbar

View
Sort by Folder /
Refresh # Shortcut

Paste

@ Bitrnap image

Paste shortcut
Undo Delete Ctrl+Z

Contact
|“-:I| Rich Text Docurment

Mew b Text Docurnent

1 Display settings
l_ﬂ Personalize

At this time, the wizard shows the Create Shortcut window, where you click the Browse button to navigate to
the folder you want to pin to the Taskbar.

What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or
Internet addresses,

Typethe location of the item:

"ChUsers\wjgle\Desktop\Important Stuff" } Browse...
Click Next to continue,

Mext | | Cancel

Once you've selected the folder, don't click Next.

In the directory path you just selected, add Explorer text to create the path as a folder of File Explorer on
Windows, so the computer will allow you to pin the folder to the Taskbar. Then click Next .



What item would you like to create a shortcut for?

This wizard helps you to create shortcuts to local or network programs, files, folders, computers, or
Internet addresses.

Typethe location of the item:

! explorer i Ch\Usershwijgle\Desktop\Important Stuff" Browse...

Click Next to continue,

Cancel

Put a name for the shortcut you want, then click Finish to complete the process of creating a shortcut for the
folder you selected.

What would you like to name the shortcut?

Typeanameforthis shortcut:

Impertant Stuff

Click Finish to create the shertcut.

Now you can drag and drop the shortcut to pin it to the Taskbar.



Also if you want, you can aso change the icon (icon) for the shortcut.Note that you have to make changes to the
shortcut icon before pinning the shortcut to the Taskbar.

To change the shortcut icon, follow the steps below:

Right-click the shortcut you created (not the shortcut you pinned in the taskbar), then select Properties.
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Now on the screen showing the Properties window, here you click the Shortcut tab, then click the Change I con
button.
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Select anicon in thelist, or click the Browse button to navigate to the icon file you want to select, then click OK



Change lcon

Look for icons in this file:

C:\Windows\explorer.exe [ Browse, .,

Select an icon from the list below:
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Once done, just drag and drop the shortcut and Taskbar to pin the shortcut to finish.

Refer to some of the following articles:

1. Chrome browser on Windows computer crashes, thisiswhat you need to do

1. Remove root malware (maware) on Windows 10 computers

1. Instructionsto adjust screen brightness of Windows 7 computer

Good luck!



Y ou finished reading the article "I nstructions for pinning foldersto Windows Taskbar" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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