l ipsMake.c.,m

TipsMake > Application >Office information >

Instructions for page numbering in Word, align page

numbers, delete page numbers

The following is a guide to page numbering in Word, aligning page numbers, and deleting page numbers to help

you locate and search easily in large documents.

The following is a guide to page numbering in Word, aligning page numbers, and deleting page numbers to help

you locate and search easily in large documents.

1. Insert page number

Open the text file to insert page numbers -> on the I nsert tab -> Page Number -> select the location to insert the
page number, for example here choose Bottom of Page ( ie insert page number below the text) -> select select

the location to insert:
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Result of inserting page numbers at the end of the text:
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b. S6ng ngoi

- Trong khu vire mé c6 2 subi 1on bat ng@n tir Coc Sau.

- Quing Lot chiy qua khai trudng va tip trung vio séng Méng Duong. Ha
sudi nay thuong cé nwde quanh nam, heu lrong nwdc thay d6i tir (10 =20) s (moa
kha) dén trén 150 Us (mia mua) Séng Méng Duong bit npudn tir Khe Cham chay e
ra bién, long séng réng (40 =50)(m). Mic nudc song lén cao nhit +6,7m (vao cic
niim 1979, 1986 di gy ngdp lut mé). Mikc nwde thip nhit thuémg vao mia kha.
Dao d6ng trong khoang (0,3+0,5) (m)

c. D1 nii

Mo than Mg
13 dinh +160(khu

Hé¢ thong giao tl

Duong nim trong ving déi mii thip dén trung binh, cao nhit
tim ). Thip nhit 13 long séng Méng Duong (+0).

vin tai : Mé than Méng Duong 6 hé théng giao théng
o trung tim khu thim dé cé dwong quic 16 18A, sin
quic 16 18A va tuyén duong sit Cia Ong- Mong

vin tai rit thudn loi. Dot
cong nghiép khu mé n3m s
Duong
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After inserting the page numbers you want to align, the page number . click Design .

- For example, if you want the page number of the first page to be different from the rest of the pages, check the
Different first page -> the first page is not numbered, because in an essay usually the first page does not have
page numbers:
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- Or want the first page and the last page as a table of contents without a page number, select Different Odd &
Even page:
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- Want to number the page starting from any value, click Design -> Page Number -> For mat page Number:

[}

2 ban_lam.doc [Compatibility Mode] - Word Hes.. NgaTran

H -0

Q Tellme Q) Share

File

[] Header~ F i [E Quick Parts - U L [ Different First Page TH127em E
=0 = -
Footer = @ D;P\cturs En DD\h‘erenthd&EvenPaga t1.27em
Date & Document Goto Close Header

Page Number={ Tine  Info~ ['8 Online Pictures Header [/] Show Document Text ] and Footer
@ Top! 3 Insert Navigation Options Pasition Close ~
B Bottor? 3 2 g 24 6 43 10 12 14 169
) Page Marg| »
[F] Current Posif 3
'fE! Format Page Numbers...  tion 1- O
™ n D TEC e o L0
r- Format Page Number
2 Change how the page numbers "

look in the header/footer. Eaa
A e
&
%
£]
=
@
-
-
- g b g i
Footer -Section 1- Footer -Section 1-
7 &
~
ThuThuatPhanMem.vn

Paged of 144 37872words  English (United States) B B -—84— -+ 40%

Enter the start value you want to paginate in Start At -> click OK:
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- To add text in the page number, click to enter, for example, from the page next to the page number:
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3. Delete the page number

In case you do not want to insert page numbers in the implementation document into the Insert tab -> Header &
Footer -> Page Number -> Remove Page Numbers
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Format Page Numbers...

Or you can do so by highlighting the page numbers and pressing the Delete key or the BackSpace key al the
page numbers are deleted:
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Above is a detailed guide on page numbering in Word, align page numbers, delete page numbers.
Good luck!

Y ou finished reading the article "I nstructions for page numbering in Word, align page numbers, delete page
numbers' edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and
tricks. You can search for similar articles on tips and guides. Thank you for reading and for following us
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regularly.
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