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Instructionsfor locking Google Drivefilesto prevent

editing

To limit file editing when we share on Google Drive, the cloud storage service has an additional option to lock

files before you share.

When you turn on file locking mode on Google Drive, especially document files, the opponent can no longer edit
the document or comment on the file, unless you unlock it. The article below will guide you to lock Google

Drivefiles.

How to lock filesin Google Driveisvery simple

Step 1.

At the interface of files stored in Google Drive, find the file you want to lock, then right-click on that file and

select Fileinformation in the displayed list.
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Step 2
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Now the user will see options for thefile, click L ock to lock thisfile.
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Step 3.

Google Drive will then notify you that if you lock thisfile, others cannot edit and comment on the content. If
you agree, click Lock below to continue.
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Now you share this file with others and will see a lock icon at the file name as shown below.
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Step 4:



Tounlock afileon Google Drive, right-click the locked file again, then select File information and then select
Unlock . So the person who receives the file sharing link can edit and comment on thisfile if necessary.
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Y ou finished reading the article "I nstructions for locking Google Drivefilesto prevent editing” edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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