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Instructionsfor installing and using Office 2016

Along with Windows 10 operating system, Office 2016 is the latest version of Microsoft Office with a beautiful
graphical interface, giving users many new and exciting experiences. Today, TipsMake.com will guide you how
to install and use Office 2016 in the article below. Please consullt.
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1. Download Office 2016 for Windows
2. Download Office 2016 for Mac

Note: During the installation process, you need to keep your Internet connection stable. If you just want to install

Word, Excel instead of installing all the applications in Office 2016, please refer to this article: How to install
Word, Excel in Office 2016 only

1. Instructionsfor installing Office 2016

Step 1 : After downloading, proceed to install on your computer ( the time is fast or slow depending on the
computer configuration you use and the speed of the network connection ).
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We'll be done in just a moment.

Step 2 : After the installation process finishes, click Close to close the reinstallation dialog box.
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You're all set! Office is installed now
Click Start > down-arrow.
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Step 3 : Open Microsoft Word and click File > Account . There will be information about the trial for 29 days,
click Convert to Full to activate.

Diseument] |Campatislity Made] - Wesd [Trial}

Account
Qe Tneme: Product Information
Caiortul .
Sign in to Office u 1
R Office
bether you
Ms.,.. n £ Trial Product

Microsaft Office Professional 2016

This peoduct ostaing

[+ B e O~

4 Thhe triad period will expire in 20 days. ou can puschase the full version of
this prodiect of remove it from this computes.

Comyert ta
Full

Office Updates

Fies2 Ruelease for Cument Branch
Version: 16083662062

About Word,
Lewen mmon =botWprd. Support, Praduct 10 and Gopyrght infermation.

e fa

Step 4: Click Enter Key and then enter the following code NK GG6-WBPCC-HXWMY-6DQGJ-CPQVG
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Your trial information

To keep using Word without interruption, choose an option
below to reactivate.

| want to renew or buy Office.
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Enter your product key
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Your product key is 25 characters and is typically found in your

product packaging.
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Y ou wait a bit for Office to activate and you can start using it.

2. Instructions for using Office 2016

The outstanding featur es appear on Office 2016

1. The new design uses youthful, fresh tones that appear right on the logos of Microsoft Word, Microsoft
Excel, OneNote, Outlook, and PowerPoint applications.

1. Office 2016 has allowed many users to manipulate and edit on a common document.
2. The appearance of the new search engineis called Tell mewhat you want to do so you can find the tools
and features you need more quickly, not having to scroll through too many tabs to find.
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1. Microsoft alowsthird parties through its add-ins to implement and process data.
2. Insights - the new search engine will help turn Word into a document with endless information. In other

words, Word will become a webpage.
3. Inaddition, Microsoft has integrated these office applications on al PC, laptop, smartphone, tabl et

technology devices.

See more;

1. Fix error There was a problem sending a command to the program in Excel
2. 4 stepsto fix error 0x8004FC12 when activating Microsoft Office on Windows 10
3. How to reopen Word, Excel or PowerPoint files when closed but not saved yet?

Good luck!

Y ou finished reading the article "I nstructions for installing and using Office 2016" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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