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Instructionsfor creating professional Gmail
signatures

To create a Gmail signature we can immediately use the built-in signature creation or use the external tool.

Gmail signatures are important and necessary content at the end of each email so that both parties can easily
exchange information and communicate with each other more conveniently. Signature content Gmail is often
inserted phone numbers, web pages, insert image signatures for Gmail, . or any content related.

To create a signature on Gmail you can use the signature generator available on Gmail or use additional external
signature creation tools. Once created, the signature content is always automatically displayed at the end of the
email message when sending an email. The following article will guide you how to create a signature on Gmail.

1. Instructions on how to convert signaturesin Gmail

2. How to signinto Gmail, sign in to multiple Gmail accounts at the same time
3. Instructions for deleting, changing, adding phone numbersin Gmail

4. 14 useful toolsfor Gmail should not be overlooked

1. Create Gmail signatures manually

Step 1:

Users access Gmail account and then click the gear icon , select Install .
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Step 2:

In the General setup group, drag the content down to the Signature section and select the use of signature
section.
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dan.

Step 3:

Next down to the white frame below the user has options to use signature design on Gmail. Each icon has
different uses.

Font: choose a different font style for the signature.

Font size: small, normal, large and very large.

Format: there are three basic formats used in bold (B), italic (I) and underline (U).
Font color: change the character color in the signature.

Links: used to insert links into signatures

Insert image: used to add images to the signature.

Align the line to the left, center or right for the signature

List: create bulleted or numbered listsin signatures.

Increase and indent: adjust the margin for signature lines.

Quote: create citation line for signature.

Delete format: crossed T-shape to delete the format just set for the charactersin the signature.

H
POOONOUOAWNE

[EEN



Mha

v Thudng
Lon
Rat [6n

SansSerif ~ T = B £ U A~ c2

Khéng thém chir k

M

L]
1
1
il
[l
B
~E
4

Chén chir ky nay trudc ndi dung duoe trich dén trong céc thirira 101 va xéa dong "—" ding trud
an.

Step 3:

The user enters the content of the signature to display in the email content. Often signatures will include phone
numbers, other contact email addresses, if available, website addresses, Facebook and Twitter if available. If you

insert awebsite link to contact, you should insert the image and assign a link to compact the signature, and create
amore professiona aesthetic.

Click on the imageicon to insert icon icons for contacts like Facebook, Gmail, .
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dan.

Step 4.

Show frame to insert image URL . Gmail automatically detects images viaimage URLs. Display the image via
URL, pressthe Select button below.
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Bia chi web (URL)

Dan URL hinh anh vao déay: [ummons-‘lhumb.‘c.'cd-’Facehook_lago_%2asquare%29 png/800px-Facebook_logo_%28square%29 pnd] L

When the image is displayed in the interface of the signature section, we can resizeit . If the imageislarge, you
should move it down to asmall sizeto fit the content frame.
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Step 5:

Toinsert a contact link into the image , we black out the image and then click on the link icon .
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When the image is temporarily mounted the URL is/, click on Change to edit the link again.
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In the Edit link frame you enter the website URL so that when the email recipient clicks on the image, it will be
immediately transferred to the website. If you use an email address assigned to an email icon, check the Email
address. Click OK to save. We continue to do the same operations with the links that link to the other image.

Chinh stra Lién két

N&i dung hién thi: |https://www.facebook.com/quantrimang.com.vn

CiEnketion Lién k&t nay téi URL nao?
* Dia chi Web https://www.facebook.com/quantrimang.com.vn
Bia chi email

Ki€m tra lién k&t nay,

Ban khing chic chan nén dit nhimg gi vao hép? Trudc tién, hay tim trang web

ma ban mudn lién k&t 15i. (Cong_cu tim kidm c6 the hiru ich.) Sau d6, sao chép

dia chi web tir-hih trong thanh dia chi cla trinh duy&t va dan vao hop phia trén.




Next, you can make further modifications to the signature content to create a more professional signature.
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Step 6:

Finally, click on the Save changes button below to save the signature for Gmail.
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The results when you send an email always display the signature contents as shown below. Signature content can
be deleted or edited right in the email being edited.
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2. Create a Gmail signature on the support website

There are many different tools for creating Gmail signatures or different email services, providing more
information options than manual Gmail signature generators.
1. Hubspot.com

1. https.//www.hubspot.com/email-signature-generator
Step 1

Users access the website above and then click the button Create your free email signature.



Credate.your free
emailssignature with
oureasy-to-use
Signature generator

CREATE YOUR FREE EMAIL SIGNATURE

Step 2

Go to Your Information section for users to fill in the information for the signature. The Main section is the
basic information to contact and is displayed preview viathe Signature Preview section on the right.

Your Information Signature Preview
m Social Style Certification

Quéan Tri Mang
FIRST NAME LAST NAME

Quan Tri Mang
MOBILE PHONE EMAIL

info@meta.vn

JOB TITLE DEPARTMENT
- p: 0242242 6188
a: 56 Duy Tan, Dich Vong Hiu, Cu Gify, Ha Néi
w: quantrimang.com/ & info@meta.wmn
GOMPANY NAME WEBSITE

hitps://guantrimang.con

Chooge a theme for your signature:
OFFICE FHONE OFFICE FAX Classic - Image Below Mame v

024 2242 6188 Classic - Image Bottom
Classic - Image Top

Classic - Image Below Name
Compact - Image Bottom
56 Duy Tan, Dich Vong Hau, Cau Gidy, Ha Néi Compact - Image Top rture
: Compact - Image Below Name
Image Left - 2 Column
| image Let - Compact

ADDRESS

ADDRESS LINE 2

Click onthe Social tab to insert links to socia networking sites.
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Copy and paste your social urls into the fields below.
Please ensure you include the http:// or https:// at the
beginning as shown in the examples.

FACEBOOK TWITTER

https:/iwww.faceboc https:/ftwitter.com/q

LINKEDIN NSTAGRAM

hitps:finkedin.com/fjohn hitps:/instagram.comijol

CREATE SIGNATURE

Clear alf input fieids

Signature Preview

Quén Tri Mang

p 0242242 6183

a: 56 Duy Tan, Dich Vong H
Gidy. Ha Noi

Choose a theme for your signature:

Image Left - 2 Column v

Style tags are used to format different signature types, if the Main card has images inserted, in the Signature
theme section select the location to insert images in the signature. Next adjust the font, color, .

four Information

SIGNATURE THEME TEXT COLOUR

Image Left-21 v #333333 |

FEATURE COLOUR LINK COLOUR

#FTTS1F |

#1DDBYF |

FONT STYLE

Sans Serif

Clear all input fialdz

pu really should add your full name 1o your signafure.

Signature Preview

Quan Tri Mang

p: 024 2242 6188

a: 56 Duy Tén, Dich Vong Hay
Cau Gidy, Ha NG

&

Choose a theme for your signature:

Image Left - 2 Column v

You reaily shes!d add your full name fo your signature

Step 3.

After editing, click Create signature button to create a signature.



ADDRESS LINE 2

LOGO f PHOTO :‘R‘M_AR | I'\-1F;GE URL
https://is1-ssl. mzstatic.com/image/thumb/Purple118/v4/01/eeli

Upload an image io your Drapbiox, Google Drive or similar site and paste the URL hare
Imeagge: st be suilably sized far your signatune ax it will be displyed actud size.

{Cur Help Pape includes some wssaful information on crealing images for your signalure)

CREATE SIGNATURE
Clear ali input fields

Step 4.

To download the created signature, enter the content in Step 2 and click Step 3: Download your free Signature

STEP 1: Check your email signature

Quan Tri Mang

p: 024 3242 6188 )

a: 56 Duy Tan, Dich Vong Hau, Ciu Gidy, Ha N&i
w: quantrimang com’ e info@meta vn
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STEP 2: Complete these fields

COMFANY NAME HOW MANY EMPLOYEES WORK THERET
META 51 to 200
WHICH CRM DO YOU USE? WHAT IS5 YOUR DEFARTMENT?
Cther v IT
oo
WHAT IS YOUR ROLE? -~ Wab
-0
- Bi
A
Other -8 wdia markating
- BEQWEEM

- Advarlising agancy servicas

Mo

%\

Step 3: Download Your Free Signature

Then display the signature copy, click Select Signture to copy the signature directly or Get source code to copy
the html code of the newly created signature.




Why stop now? Take your email signature to the next level.

Pro Tip #1: Schedule your appointments faster without the back-and-farth emails. Create your free

HubSpot Meetings link and insert into your email signature.

Pro Tip #2: Try Sigstr, an email signature marketing platform, that amplifies the value of every email your

employees send by dynamically inserting call-to-action banners in your email signatures

SELECT SIGNATURE

For advanced users:
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| tr=<td valign="top" style="padding-top: 0: padding-bottom: 0; padding-left: 0; padding-right: 7px; border-top: 0; border-
ibuthorn: 0: border-left: 0; border-right: solid 3px 8F7751F"=<imyg id="preview-image-ur” sre="hitps:/is1-
|ssl.mzstatic.comiimagethumb/Purple 11840 1/eeTe/l 1eeTedb-2922-3575-db55-07ca3d 114db4/source/ 1501 50bb. jpg =
|=itd=

!{t-l:[ style="padding-fop: 0; padding-botiom: 0; padding-left: 12px; padding-right: 0;"=

|=table cellpadding="0" cellspacing="0" border="0" style="background: none; border-width: Opx; border: Opx; margin: 0.

|padding: 0:"= -
|=tr==td colzpan="2" style="padding-bottom: Spic color #F7TS1F, font-size: 20p font-family: Arial, Helvetica. sans- |
|serf;">Quan Tri Mang</td==fr= 2|

Step 5:

Once copied, we just need to paste it into the signature section on Gmail to useit.
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p- 024 2242 6188

a' 56 Duy Tan, Dich Vong Hau, Cau Gidy, Ha Noi
w: quantrimang.com/ &: info@meta.vn

# Chén chit ky nay trudc ndi dung duoe trich dan trong cc thu tra 181 va x6a dong "—" ding trudc
Han.
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2.HTLMSig
1. https://htmlsig.com/
Step 1:

At the main interface on the website we click on Or Try a Free Signature for free use without account
registration. However, you should create an account for additional adjustments.



Promote your company
with every email!

se our platform to create amazing email signatures for yo

team to promote your company with every email sent.

SIGN UP NOW

Step 2

Also switch to Your information interface so that users can fill in al necessary contact information. The
interface is similar to Hubspot above.

Your information @ Signature preview

Quan Tri Mang

Copy and paste your social profile url's into the info@meta.vn
fields below. META
Please make sure to add http:// or https:/ at the e aoan 3 g B MG
SE . 56 Duy Tan, Dich Vong Hau, Cau Giay, Ha Noi
beginning as shown in the examples. info@rmeta.vn
000
Twitter Facebook htmlsig Get a free email signatur
https:#twitter.cor https: #www.facel
Googleplus Linkedin
https:#gc L ntips ke
Instagram Dribbble
https:/instagram https:/dribbble.cc

Step 3:

After creating, click Create Signatur e to start the signature creation.



Font Style Font-Skze

Social lcons lcon Size

Please sign me up for the htmlsig.com newsletter!

CREATE SIGNATURE

Dh'Aam maArms AiiAm I’

Finally insert the signature content into Gmail to use.

3. Newoldstamp
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nfo@meta.vn

META

024 22426188 .

58 Duy Tén, Dich Vong Hiu, Cau Gidy, Ha Nai|
nfo@meta.vn.
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1. https://newoldstamp.com/editor/

Step 1.

In the interface of the website we enter the information to create a signature.



*.j newoldstamp Dashboard Blog Help Pricing Ex

# SIGNATURE DETAILS PREVIEW IN ™
MName Quén Tri Mang
Quan Tri Man
Large v~ | B I . | Ve
Title
Company
Department

. #F0184A
T m

The Fonts and Colors section below we proceed to change the font in the signature section. Photo or logo ,
click Choose afile to upload the website image.
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Arial v Medium v
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L PHOTO OR LOGO

Add your photo or logo to signature @

a——
Choose a file

or drag it here

Users can resize the logo to match the signature frame. Some parts with alock icon need to use a paid upgrade.



Add your photo or logo to signature @

X

Grab colors from image

Set size of your image

Step 2

Social iconsto insert information about how to contact social networking sites. If you have an account, users will
have more icons when you click Show more.



< SOCIALICONS ©

Caption Follow us
T @ Facebook ntrimang.com.vn{ | (x)
I n Twitter https:/ftwitter.com | (x)
T H Linkedin linkedin.com/djoh | ()
I Instagram instagram.com/dj | (X)
==
— Shape Color
Ol <y ja
Reset icons style

Step 4:

Look at the Templates column to select the display styles for the signature.
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Step 3.

After editing, click the Save and install button in the Preview section above.




PREVIEW IN M B 2 & O

Quan Tri Mang

Cong nghé - Khoa hoc - Cudc song

Save and install

1]

Newoldstamp will show the preview interface for signatures on the Gmail interface. If the user agrees, click
Copy and proceed .

New Message

Recipients

Subject

Quan Tri Mang P

Céng nghé - Khoa hoc - Cudce séng

m Al D & B e ® Saved
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Install with Google [ls]: ‘ @and price@ ‘

Results you paste into the signature settings section on Gmail to use.
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Quan Tri Mang

Céng nghé - Khoa hoc - Cuéce séng n

¥ Chén chif ky nay trudc néi dung duoc trich dan trong céc thu trd 18i va xoa dong '—" dimg trur
an.

théng 6 chi bao

These are the ways to create professional Gmail signatures, manually or using signature creation websites. If you
need to add contact information in your signature, you should choose the website to create the online signature
above.

| wish you all success!

Y ou finished reading the article "I nstructions for creating professional Gmail signatures’ edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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