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Instructions for converting numberstowordsin
Excel

To convert numbers to words in Excel, you will use a support tool, instead of typing by hand, which is not
accurate and takes alot of time to do. Below are some ways to convert numbers to words in Excel.

The operation of converting numbers to wordsin Excel is certainly very familiar to those who often have to
make statistical and accounting tables.

1. How to convert numbersto wordsin Excel using vnTools

Step 1.

First, we download the vnTools software to our computer using the link below and then install it on our
computer as usual.

&Y Setup - vnTools — *

Welcome to the vnTools Setup
Wizard

This will install vnTools v1.2.0 on your computer.

Itis recommended that you close all other applications before
| continuing.

Click Nextto continue, or Cancel to exit Setup.

Cancel

Step 2:

After you have installed the software, open Excel, click on Filein the top left corner of the screen.
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Step 3:

Next you will click on Options to open the list of customizations for Excel.
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Inthelist of customizations, we click on Add-ins. Looking at the content next to it, in the Manage section , we
will click on Go...
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Microsoft Power View for Excel C\..el Add-im\AdHocReportingExcelClient.dll  COM
Solver Add-in C\..\Office16\Library\SOLVER\SOLVER. XLAM  Exce|

Document Related Add-ins
No Document Related Add-ins

Add-in: Analysis ToolPak
Publisher: Microsoft Corporation
Compatibility: Mo compatibility information available

Location: CA\Prograng®jles\Microsoft Office\rosliOffice to\Librany\Analysis\AMALYS32. XLL

Description: Provides data al i Is for statistical and engineering analysis

Manage: | Excel Add-ins > Go..

Step 4

Now the Add-Ins window interface appears, we will click Browse.

Add-ins ? X

Add-ins available:

Analysis ToolPak 1 K
Analysis ToolPak - VBA
Euro Currency Tools
|:| Solver Add-in Cancel
[ Browse...
Automation...

Analysis ToolPak

Provides data analysis tools for statistical and engineering
analysis

Step 5:

Go to the vnTools software folder, select the Ufunctionsfile, then click OK.
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Date modified

gl Ufunctions 2/17/2009 11:29 PM

Intel
PerfLogs
Program Files

Program Files (x86) . ¢

File name: | Ufunctions \/| Add-W

Now you will seethe Ufunctionsadd-ins. We will select it and then click OK to use this add-insin Excel.

Add-ins 7 ot

Add-ins available:

|:| Analysis ToolPak
[] Analysis ToolPak - VBA

Euro Currency Tools
Cancel

|:| Salver Add-in

(9] 4

Browse...

Automation...

MTD's Tools

¥L vnTools Written by DieuMNT. 2008

Step 6:



Return to the Excel interface, click on the vnToolstool you just added, then look down and click on Convert
numberstowords.

File Home Insert Draw Page Layout Formulas Data Review  View GG

=l i V DGEi 56 thanh chir (V)

ﬂ o ) al’ T = ? O
ey U Bdi s6 thanh chif (EN)
An dinh  Chuyén déi Chuyén déi ] Hz X Hudng V&
hiénthi ~ Font Chit  Kiéu Chit Llamingayz dan vnTools

Céng Cu Tiéng Viét Cho Excel faldd Tro Gilp
D3i 58 thanh chil (VN)
M6 k4 Jx
A B ¢ D E F G

1 -

2 -

3

Then the table will be displayed for us to select the content to convert. In the cell to be converted, you will
click on the cell containing the numeric valueto be converted to text and the cell containing theresult is

the cell containing the result after transating from number to text .

After entering, press VND to convert numbers to words.

Number to Text (VN) X
— Charset (Bang Ma) -

E7990 T @ UNICODE " WNI (" TCUN3

- TDy chon
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The result we get is the number converted to words as shown below.

67890 Sau muoi bay ngan, tdm tram chin mwoi dong




How to convert numbersto wordsin Excel using the =VND function

Step 1.

First, download the Excel file from the link below to your computer as usual.

Step 2:

Open Excdl, click Options, then select Add-Ins. Next, look at the content next to it, click Add-Ins. Next, look at

the content next to it, at Manage, select Go...

NTD's Tools
Solver Add-in

C\Program Files (x88)\wvnTools\Ufu
solver.xlam

Document Related Add-ins

Vo Document Related Add-ins

Add-in: Analysis ToolPak

Publisher:

Location: analys32.xll

Description: Provides data analysis tools fof Jstatistical and engineering analysis
Manage: | Excel Add-ins o Ga..

Step 3:

A new window interface appears, click Browseto upload the add-insfile . We will click on the Doiso file.
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File name: V| Add-Ins v

Now click on the Doiso filein the Add-Inswindow and click OK.




Add-Ins ? X

Add-Ins available:

|| Analysis ToolPak
|| Analysis ToolPak - VBA '
| ] conditional Sum Wizard el

— : Browse...
| |Internet Assistant VBA

|| Lookup Wizard i Mbhan
|_|NTD's Tools = =
|| Solver Add-in

Doiso

Step 4.

After adding Add-Ins, enter the following function to convert numbers to money: Function syntax:
=VND(Number_to_convert) .

“VND(H13)

Then you also get the amount in words as shown below.



8207897 Tam triéu, hai tram |& bay ngan, tdm trdm chin muoi bay ddng chin

| nstructionsto convert numbersto wordsin Exceal without add-ins

Thereis also another way for you to convert numbers to words without using add-ins. Y ou follow the detailed
instructionsin the article below.

Y ou finished reading the article "I nstructions for converting numbersto wordsin Excel" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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