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By default, Word 2016 uses inches, while many usersin Vietnam are familiar with centimeters. If you want to
change the measurement unit in Word for more convenience, let's learn how to do it quickly in this article with
Free Download.

The default measurement unit in Word 2016 isinches, but you can easily change it to centimeters to better suit
your needs. The following instructions will help you do it quickly in just afew simple steps.

Why do you need to convert inchesto centimetersin Word?

- Word uses inches as the default unit, but many people are more familiar with centimeters.
- Helps align margins and format text accurately according to working habits.
- Supports users in designing more professional documents.

How to change units of measurement in Word 2016

Step 1. Open the Word file, then go to the File tab and select Options:
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Step 2: In the Word Options dialog box, select Advanced . Next, move the mouse down to the Display section
and select Show measurementsin unitsof . Click Centimeters and select OK to complete.
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Step 3: Return to the main interface of Word and go to the L ayout tab, select Page setup to see the results.

Here, the measurement unit has been converted, you can do more operations such as. formatting, margin. for the
text page without having any difficulty in determining the distance.
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Y ou have just completed changing the measurement unit in Word 2016. Converting measurement units, such as
converting inches to centimeters, is very simple and you can do it completely following the instructions from
Free Download.

In addition, if you want to present a more beautiful datatable, refer to how to center cellsin Word 2016. These
operations are also very easy to perform, making the document more professional and easier to see.

Y ou finished reading the article "I nstructions for changing measurement unitsin Word 2016 fastest” edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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