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| nstructions on adding alter nating blank rowsin
Microsoft Excel

Adding alternating blank rows in Excel facilitates the process of adding content to a datatable. This article will
guide you through several ways to add alternating blank rowsin Excel.

Adding alternating blank rows in Excel facilitates the addition of content to a data table. Normally, you could
use the add row feature in Excel , but this method is relatively time-consuming and manual. This article will
guide you through several ways to add alternating blank rowsin Excel.

How toinsert alternating blank rowsin Excel using Go to Special

With this data table, we can insert a blank row between the three data rows to use as afield header row, for
example.
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| A | B c
1 Piém chuan cac
2 1T Truong NVI1
3 1 Chu Van An 48.75
4 2 Phan DPinh Phung 46.25
5 3 Pham Hong Thai 42.25
6 4 Nguyén Trii - Ba Pinh 41.5
7 5 Tay Ho 39.75
8 6 Thang Long 40
9 7 Viét Puc 455
10 8 Tran Pha - Hoan Kiém 42
11 9 Tran Nhan Téng 41.75
12 10 | Doan Két - Hai Ba Trung 40.5
13 11 Kim Lién 46
14 12 Yeén Hoa 46.5
15 13 Nhan Chinh 44 .5
16 14 Lé Quy Don - Déng Da 43.5
7| 15 Cau gidy 45
18 16 Quang Trung - Pébng Pa 41.75
v 17 Dong Da 40
20 18  ran Hung Pao - Thanh Xu? 40
D1 19 Hoang Van Thu 39
D2 20 Viét Nam - Ba Lan 37

Step 1.

In the auxiliary column outside the data table, on the 4th row, we will enter the number 1, which meansinserting
ablank row after 3 rows of data.

Trirong NV1
Chu Vian An 48.75
Phan Pinh Phung 46.25
Pham Hoéng Thai 4225
Nguvén Trii - Ba Dinh 41.5 e |

Tay Ho 39.75

Thang Long 40
Viét Pirc A5:9

Tran Pha - Hoan Kiém 42
Tran Nhan Téng 41.75

Step 2:

Next, from cell number 1, select two more new cells.



T Treong NVI1
1 Chu Van An 48.75
2 Phan Pinh Phung 46.25
3 Pham Héng Thai 42.25
4 Nguyén Trii - Ba Pinh 41.5 1
5 Tay Ho 3975 W\
6 Thing Long 10
7 Viét Pue 45.5
8 Tran Pha - Hoan Kiém 42
9 Tran Nhan Tong 41.75

Next, in the bottom right corner of the newly added square, click to add two rows and create an automatically
generated numbered column. The result will ook like the image below.
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Step 3:

Press Ctrl + G to open the Go To dialog box, then click the Special button .
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In the new dialog box that appears, click on Constants and then click OK below.
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Step 4:

Next, right-click on this column and select I nsert from the list that appears.

i _ L
& Cut
Ey Copy
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[y Paste Options:
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[
| Paste Special..
_ }D Smart Lookup
Insert...
Delet

Clear Cop\ents

Filter b
Sort 3
Insert-Comment

Delete Comment

m o

Format Cells...

Click on the Entire Row option and then click OK below.
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Step 5:

The result shows that every three rows of data thereis ablank row interspersed for you to use. Now you just
need to fill in the headers for these blank rows in the data table.

Diem chuan cac
1T Trnirong NV1
1 Chu Vin An 48.75
2 Phan Bil]h Phung 46.25
3 Pham Hong Thai 4225
4 Nguyén Trai - Ba Dinh 41.5
5 Tay Ho 3975
6 Thang Long 40
7 _ Viét B , 45.5
8 Tran Phu - Hoan Kiém 42
9 Tran Nhan Tong 41.75
10 | Poan Két - Hai Ba Trung 40.5
11 Kii Lién 46
12 Yén Hoa 46.5
13 Nhan Chinh 44.5
14 Le Quy Bﬁn -’Bﬁng Da 43.5
15 Cau giay 45

Step 6:



To quickly fill in the header row , copy the original header row , highlight the entire data table, press Ctrl
+ G to open the Go To dialog box , and click Special .

B C D E
Piém chuin cac treong THPT 2022
Truong NV1
Chu Van An 48.75
Phan Dinh Phung 46.2< S
Pham Hong Thai 42.2 :
Go to:
Neuyén Tréi - Ba Dinh .- I
Tay Ho 39.9
Théng Long 40
Viét Buac 45. “
Tran Pht - Hoan Kiém 42 poeat]
Tran Nhan Téng 41 {\7
| = —

Select Blanks to select only the blank rows within the selected data range.
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Finally, we just paste the header row into the Excel table.

2| TT Trueong NV1

3 1 Chu Van An 48.75 |

4 2 Phan Pin TimesNe-{16 -/ A A § - %

5 3 Pham H3B IE & -A--w s [

6 | [ || |

7 | 4 Nguyén Tr: Y E“l 1
z 2 Thgli‘lly :_i I::::e Options: |

7 B GGG S O
a7 Nagt] eeseeda} L 2
12 8 Trin Phii - ] SmartLecksp ]

13 9 Tian Nhj |neriCopedfel,

The results are presented in the data table shown below.

T | Toaomg [ NV
1 Chu Van An 48.75
2 Phan Dinh Phung 46.25
3 Pham Hong Thai 4225

| Truong | NV1

4 Nguyén Trii - Ba Pinh 41.5

5 Tay Ho 39.75
6 Thiang Long 40

Truong NV1

1 Viét Puc 45.5
8 Tran Phu - Hoan Kiém 42

9 Tran Nhan Tong 41.75

Truong NV1

10 | Poan Két - Hai Ba Trung 40.5
11 Kim Lién 46

12 Yén Hoa 46.5

Truong NV1

Video tutorial on inserting alternate blank rowsin Excel

How toinsert alternating blank rowsin Excel using Sort

Step 1.




Open the Excel file where you want to add alternating blank rows. First, add sequential numbers from 1 to the
end of the datatable, and repeat this process in the rows below that do not yet contain data.

Cin

R |m“ Insert | Page layu| Formulas | Datal Review |Vim | Developel | @ - 7 x
E * . Times New R¢ = 14 fidl ; -E II ; an Ii &; -EHI X v %?'
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\Clipboard 5| Foptox\ B[ | Editing
il -
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1 Mithing SOlrong Kho  Thoihan 1
2 Vai tho 50 A 60 2 L
3 Vailen 20 A 30 3
4 Vai da 70 C 50 4
5 | Vai nhung 80 D 20 5
6 Vaibo 100 E 50 6
7 Vailya 7 B 80 7
8
9
M 4 » »| Sheetl ~Sheetz ~Sheet3 . #2 !
Ready | | (O] =0 +

For faster operation, type the number 1, then press and hold Ctrl, then drag the mouse to the right corner and pull
it down.
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Step 2

Next, right-click on the numbered row below, select Sort , and choose Custom Sort .
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Paste Spedial... :
) Insert... 60 2
i Delete... 30 3
Clear Contents 50 4
Vi Filter v 20 5
V| set Y |4) sortAtoz
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@ Format Cells... Put Selected Cell Color On Top
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Step 3:

A small Sort Warning window will appear . Click the Sort button below it. Note that you must check the
"Expand the selection” option.

Microsaft Office Excel.fotind data next to vour selection. Since you have not
selected this data, it will not be sorted,

What do you want to dao?

(@) Expand the selection:

I;:J Continue with the current selection

Step 4
In the new Sort interface, uncheck the" My data has header" option .

Next, in the Sort by section, select Column E. The order will be set to Smallest to L ar gest, from smallest to
largest. Then click OK .
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The final result will show an extra blank row interspersed within the Excel datatable, as shown below. We just
need to delete the serial number in column E to finish.

Clipboard = Font ] Il Il || Editil
€8 7 On—
A [\ /CCLU TG IC
1 Mat hang ) hrong Kho  Thoihan 1
2 1
3 Vai tho 50 A 60 /.
a4 2
5 Vai len 20 A 30 3
6 3
7 Vai da 70 C 50 4
8 4
9 | Vai nhung 80 D 20 5
10 5
11| WVaibo 100 E 50 6
12 6
12| Vailya 75 B 80 T
14 T_

Note that if you want to add 2 or 3 blank rows to the table, you also need to create numbered rows from 1 to the
desired row, and then repeat the corresponding numbering if you want to insert 2 or 3 rows.

Asshown in theimage below, if | add two alternating blank rowsto the table, | will create two additional
columns, numbered 1 to 3.
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So now you can add one or two blank rows as you wish to your data table. The method for inserting one or more
blank rowsin Excel only differsin adding the row number column from 1 to the row where you want to insert
the row.

Y ou finished reading the article "I nstructions on adding alter nating blank rowsin Microsoft Excel" edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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