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|IBM L otus Symphony - freereplacement for MS
Office

During the current economic recession, spending alot of money to buy a package of office applicationslike MS
Office makes you a headache.

TipsMake.com - In the current economic recession, spending a lot of money to buy a package of office
applications like MS Office makes you a headache. This article will introduce you to IBM Lotus
Symphony - an almost full office application package based on Open Office technology to create
professional documents and presentations.

Introducing L otus Symphony
IBM Lotus Symphony is an office product suite that includes document creation, presentation and table
management applications. It is a complete free office suite, based on OpenOffice.org technology and supports

the standard Open Document format. Y ou can create professional-looking documents similar to those from MS
Office, using documents that are formatted from M S Office and worth mentioning for free.

Be Free. Work Smart.
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L otus Symphony Document

This is a word processing application - replacing MS Word. It has all the tools you need in handling text
documents. With a simple interface that separates components into tabs, each program and text is tabbed.
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There are many document templates that you can select and download
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In addition, there is afairly complete library of Clip Art images so that you can use text insertion. If you cannot
find the image you want, you can download it from the website.
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Save documentsin a variety of formats

Mew Document 2

OpenDocument Text (*.odt

OpenDocument Text (*.odt)
OpenDocument Text Template (*.ott)
OpenOffice.org 1.1 Document (*.sow)
OpenOffice.org 1.1 Document Template (*.stw)
Microsoft Word 97-2003 (*.doc)
Microsoft Word 97-2003 Template (*.dot)
Microsoft Rich Text Format (*.rtf)

Text (*.b)

L otus Symphony Spreadsheet

Thisisan aternative to MS Excel and it allows you to create tables or use existing templates.
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L otus Symphony Presentation

Presentation is an aternative version of MS PowerPoint, you can create slideshows from an empty file or from
existing versions.



File Edit View Create Tools Layout Presentation Table Window Help

New g [l 4 Home | [ First Docu B 200101 M ¢ internet2.... x
8- 20919 |X2DIBIEE6SE T|D b v

Page Thumbnails

Internet2 Universities
212 University Members as of March 2008

.l |Fage View

Web browser

You can open the web browser in a new tab on this application. It is opened when you download additional
objects on the site and perform a quick search when working on documents.
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Add Your Gmail Ai:‘i;ount to Outlook 2007

Everybody loves Gmail Permanent Link: Add Your Gmail Account to Outlack Bpecially in col
environments where Q 2007 to Outlook 2
be easier.

First we need to make sure your gmail account is set up to enable POP (Post
Protocol). In Gmail just go to mail settings and choose the Forwarding and P
on one of the options to enable POP.

Mail Settings
General Accounts Labels Filters Forwarding and POP Web Clips

Forwarding # Disable forwarding
" Forward a copy ofincoming mail to email address and ﬁ

Tip: You can also forward only some of your mail by creating a filter!
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summary

If you need a simple office package, Symphony is a good choice to perform most of the necessary tasks.
However, it does not include client email applications and database applications such as MS Access.

The entire application is opened on awindow and the partition is tabbed, making navigation easier.
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IBM Lotus Symphony
Be Free. Work Smart.

Y ou can combine Symphony with open document formats.

File Type Asscciations

You may associate the following file types with IBM Lotus Symphony at this
time. However,if you do this now,you cannot disassociate them using Lotus
Symphony once it is installed. (Administrators may wish to associate these
files now to prevent users from changing these file associations later.) After
Lotus Symphony is installed,you will also be able to associate Microsoft
Office and Lotus Smartsuite file types from the Preferences panel.

Open Document Format file types (.odt..ott,.odp,.otp,.ods, .ots)

OpenOffice.org 1.1 file types (.sxw,.stw,.sxi,.sti,.sxc,.stc)

To continue,choose Mext.

It will open documents from Microsoft format ( .doc, .docx, .XlIs, .pptx ) but you may lose some advanced
formats. Note that there may be some problems with the documents when opened between different programs.
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= This document may experience a loss of content and formatting if saved as the
l . specified file type. Do you wish to save this document?

To open this document with another application you must first close it.

Do not show this warning again
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If you work with Microsoft Office users, remember they can save documentsin Open Document format
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Save the document as a template that can
be used to format future documents,
‘Word 97-2003 Document

Save a copy of the document that is fully
compatible with Waord 97-2003.
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Format.
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Open the Save As dialog box to select from
ya Prepare » all possible file types.

PDF or XPS

Publish a copy of the document as a PDF or
XPs file.
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Y ou can easily save documents, slideshows and tablesto PDF format.
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In addition, there are many additional plug-ins that you can download for more useful features for applications.

r@ IBM Lotus Symphony - Plug-ins: Organization Chart Plug-in - [BM Lotus Symphony (L= =
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Plug-ins
To install a plug-in provided by IBM, drag and drop the icon on the My

Widgets sidebar panel within IBM® Lotus® Symphony™ 1.3. Or refer to the
Plug-in Installation Guide for more details

QOrganization Chart Plug-in

Posted Sep 2, 20 k22 PM by 1BM Lotus Symphony Utilities

This plug-in is used to generate organization chart in Symphony Presentation. Two kind of
organization charls can be generated from this plug-in: 1. A standard erganization chart
template. 2. User can generate organization chart from user profiles on a Lolus connections
semer.

Suppon 0S: Windows and Linux

Validate Symphony version: Symphony 1.3

Add Your Comment

Comments are not monitored for the purpose of providing support. If you have issues with
plug-ins, visit the Using Plug-ins forum.
F il

And see the basic instructions for tasks that you don't know or use.
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envelope properties. Fields for the
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when you create an envelope.
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If you are a small business, a student or an individual person, it is not necessary to spend a large amount of
money to get an office suite, Lotus Symphony is a good way to replace and still create Professional documents

you need.

Y ou finished reading the article "IBM L otus Symphony - free replacement for M S Office" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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