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How to use VLOOKUP Function in Excdl

The VLOOKUP function performs a vertical lookup by looking for avalue in the first column of the table and
returning the value in the same row at index_number .

What isthe VLOOKUP function?

The VLOOKUP function is a built-in function in Excel, classified as a L ookup/Reference Function. It can be
used as aworkbook function (WS) in Excel. As aworksheet function, the VL OOKUP function can be entered as
part of aformulain aworksheet cell.

The VLOOKUP function is actually quite easy to use once you understand how it works!

For example: If you know the name of a product and you want to quickly determine its price, you can smply
enter the product name into Excel and VLOOKUP will find the price for you. However, for novice Excel users,
setting up VLOOKUP may look like an intimidating process — but it doesn't need to be. Just follow our step-by-
step guide on how to use VLOOKUP in Excel today.

How to use VLOOKUP in Excd

Step 1. Click the cell where you want to calculate the VLOOKUP formula.
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Step 2. Click ' Formula ' at the top of the screen .
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Home tour Ratinglll Total Rating \Bll Event Ran B

2 |PGA Champicnship 75 914 100
3 |The Open Championship (British Open) 792 73 865 100_5
4 Masters Tournament 762 75 837 100:
5 |U.5. Open 734 72 806 100]
6 WGC-Bridgestone Invitational 730 75 805 ?65
7 WGC-Accenture Match Play Championship 719 74 793 76|

Step 3.Click ' Lookup

& Reference' on the Ribbon.
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2 | PGA Championship | 75 914 100
3 |The Open Championship (British Open) 792 73 865 100
4 Masters Tournament 762 75 837 100
5 |U.5. Open 734 72 B06 ll)ClI
& | WGC-Bridgestone Invitational 730 75 805 76
7 |WGC-Accenture Match Play Championship 719 74 793 76/
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Step 4.Click ' VLOOKUP ' at the bottom of the drop-down menu.
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Step 5.5Specify the cell where you will enter the value whose data you are looking for. In this case, our lookup
value is H2, asthisis where we would enter the name of atournament, such as'PGA Championship', so we enter
'H2' in the store's Lookup_value box popup. Once we have VLOOKUP set up properly, Excel will return the
Total Rating Vauein cell H3 when we enter the tournament namein cell H2.
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Step 6. Specify the data that you want VLOOKUP to use for its search in the Table_array box . In this case,
we've selected the entire table (not including the headers).

Home tour Ratinglid Total Rating il Event Ran g
75 914 1003 Tournament
73 865 100} Total Rating Value |=VLOOKUP({H2, Table2) |
i
75 837 1003
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Table array  Tabled] ) - [PGA Championship® 835,75.914, 100, The Open_
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Leoks for a value in the leftmost column of & table, and then returns & vakie in the same raw frem a column you specify, By default. the takée
must be sorted in an ascending order.

Lookup value s the value to be found in the first column of the table. and can be 3 value, a reference, or
a text string.
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Step 7. Specify whether you need an exact match by entering FALSE (exact match) or TRUE (approximate
match) in the Range _|ookup box . In this case we want an exact search we enter FAL SE .
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Loaks for a value in the leftmost column of a table, and then returns a value in the same row from a column you specify. By default, the table
must be sorted in an ascending order.

Range lookup 15 & logicad value: to find the dosest match m the first column (sared in ascending order) =
TRUE ar omitted; find an exact match = FALSE.
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Step 8. Click ' OK ' at the bottom of the pop-up window.
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Step 9. Enter thevalue for which datayou are looking for. In our example, we want to find the Total Value
Rating of the PGA Championship, so we enter 'PGA Championship' in cell H2 and VLOOKUP automatically
generates the Total Vaue Rating (914 in thiscase) in cell H3.
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Using VLOOKUP , you not only search for individual values ??but al'so combine two spreadsheets into one. For
example, if you have a spreadsheet with names and phone numbers and another sheet with names and email
addresses, you can put the email address next to the name and phone number by using VLOOKUP

Y ou finished reading the article "How to use VL OOKUP Function in Excel" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.
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