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How to usethe Files application to manage files on
Windows

The Files application on Windows has a simple, easy-to-use interface, giving you an additional application to
manage files on your computer instead of File Explorer.

Looking for asmarter aternative to Windows File Explorer? The Files app gets a fresh new look, now with a
new Omnibar that simplifies navigation and search into asingle, easy-to-use bar. Here's how to use the Files app
to manage files on Windows.

What isthe Files app for Windows?

Filesis an open-source File Explorer replacement that looks and feels almost identical to the original, though its
approach feels more modern. You'll find the familiar navigation pane on the left, which provides quick access to
folders and drives, and the content area on the right, which displays your files and folders. If you're familiar with
File Explorer, it should feel right at home.

It integrates all the features you get with File Explorer, plus some useful extras like tagging and Split View for
multitasking. Most recently, it introduced the Omnibar, which combines breadcrumb trails, a search box, and the
Command Palette (more on that option below) into one streamlined tool.

The new feature is available now. Y ou'll need to download the latest Preview build from the Files download
pagetotry it out.

Using Omnibar

With a breadcrumb-style layout, the new Omnibar makesit easy to see exactly where you arein your file
system. Each path is expandable, revealing subfolders for faster navigation. On the left, the Home icon provides
quick access to pinned items and frequently used folders.
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If you need to edit the path, al you have to do is click on ablank space in the breadcrumb menu. Y ou can make
changes from there. Alternatively, you can try using the Ctrl + L shortcut .
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Switching to search for a specific file or folder is now super easy. Click the magnifying glassicon on the left
side of the Omnibar.
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Fileswill immediately display the top results below. If you want to do a more in-depth search, press Enter .
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There is aso an option to filter through files and folders. Y ou will find the icon for this option below the
Omnibar on the right.
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Finally, the Omnibar allows access to the Command Palette by clicking on a dedicated icon. Previously, the
Command Palette was only accessible viathe Ctrl + Shift + P shortcut , but now the option is more visible and
accessible.

> Program Files

Clicking an icon will display alist of available actions along with their keyboard shortcuts. These actions are
commands you can perform on items such asfiles, folders, and images.

>l Find features and co
Open the online help page in your browser
Toggle full screen mode
Enter compact overlay mode
Toggle compact overlay mode
Start search in the OmniBar
Redo the last file operation
Undo the last file operation

Toggle visibility of hidden items

Toggle visibility of dot files

If you're not sure which keyboard shortcut performs a particular action, the Command Palette can help you find
it. There are 150 actions supported in total, and you can easily search by keyword to find them.

If you need to check the full list of supported actions, go to Files-> Settings-> Actions.



Settings

< General Actions

Commands Search Add command Restore defaults
88 Layout
Open the online help page in your browser
] Files & folders
Eg Actions
Toggle full screen mode
Enter compact overlay mode

Exit compact overlay mode

Toggle compact overlay mode

Y ou can edit the command for an action from here and even create your own keyboard shortcuts.

Actions

Commands Search Add command Restore defaults

Open the online help page in your browser

Disable Omnibar

In case you don't want to use Omnibar, go to Settings -> Advanced .
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¢ Enable Omnibar

Turn off the Enable Omnibar option at the bottom.

Y ou finished reading the article "How to use the Files application to manage fileson Windows" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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