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How to Use Power Point as | mage Editing Software

Many image editing and graphics programs are complicated and costly. If you already have PowerPoint installed

on your computer, it can be useful for images, too. This tutorial will show you how to use PowerPoint as an
image editing...

Part 1 of 8:

Adding a Picture
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Insert a picture. You can use copy-paste or the Insert menu option. Just click | nsert ,andthen
Phot o ,and Picture from Fil e .Findyourfile andclick| insert |
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Use the image settings to change image featur es like brightness and contrast. The settings won't be as
precise as on dedicated image editing software, but they still give you arange of options for customizing
your image.
1. To change these settings, right-click on theimage and select For mat Pi ct ur e . From that
menu, you can adjust brightness, sharpness, color, and more. Just click| OK |when you're done.

Part 2 of 8:

Adding Text
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UseWordArt.Click I nsert and Wor dArt toopen upthe menu. Type whatever you want.
1. Usethe settings in the WordArt banner to change the text effect as you'd like.



2. You can change styles or font by selection of text.
3. You can use Text Effects for afancier text.

Part 3 of 8:

Adding a Background from Your Clipboard
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Right-click on a empty spaceon thedide. Thensdlect For mat Background .
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Select and paste. Click Pi cture or Texture Fill onthe Fill tabthenseect
Clipboard .

Part 4 of 8:

Adding a Background from a File
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Right-click on a empty spaceon thedlide. Thenselect For mat Backgr ound .
1. Sdlectand paste. Click Pi cture or Texture Fill onthe Fill tabthenseect

File.
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Part 5 of 8:
Adding a Background from Clip Art
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Right-click on a empty spaceon thedide. Thenselect For mat Background .
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Select and paste. Click Pi cture or Texture Fill onthe Fill tabthenseect
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Select. Select aclipart and click| OK |,

Part 6 of 8:

Adding a Background by Theme
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Gotothe Desi gn tab.
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Pick atheme.
1. Thetheme may change your text and shape color if the color isfrom the theme colors.

Part 7 of 8:

Setting the Image Orientation
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Pick a dideorientation.

Part 8 of 8:

Saving the Image
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Open the Office menu.
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Save. Pick Save if unsaved, or pick Save
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Protect Presentation
Control what types of changes people can make to this presentatio

Inspect Presentation

Befare publishing this file, be aware that it contains:
Decument properties and author's name
Content that people with ditabilfties are unable to read

Manage Presentation
Check in, check out, and recover unsaved changes.
7] There are no unsaved changes.

As if replaced parts.
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Pick theformat as JPG, PNG, or GIF. Nameit then save it.
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hiicrosoft PowerPoint ®

o Which slides do you want to expord?
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A dialog will appear. Choose any of them.
1. "Every dide" will make afolder in the location.
2. "Current dlide only" will make a picture of the current slide.

Y ou finished reading the article "How to Use Power Point as | mage Editing Softwar e" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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