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How to Use Multiple Virtual Desktops in Windows
10

Multiple desktops are a great feature in Windows 10 that allow you to 'group' your windows and be more
organized. Creating two or more virtual desktops provides a way to organize all the apps you have open. For
example, you can create...

Part 1 of 2:

Creating a Virtual Desktop

1.

Click (tap) the Task View
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icon on the Taskbar. In the taskbar of Windows 10, you'll see an icon to the right of the search bar that
looks like a rectangle with two smaller ones slightly behind it (actually, it looks like a box with rectangular
ears). This is the Task View icon. Clicking it will shift you to the Task View mode. In Task View mode,
all running programs will be lined up as large thumbnails.

2.

Click the Plus sign (+) labelled 'New desktop.' You will find this at the bottom right corner. Clicking on
this will create a new desktop. At the bottom will appear thumbnails of two virtual desktops: Desktop 1,
which is the original desktop, and Desktop 2, which is the one you created. The second desktop will look
the same as the original, but with no apps running on it.



3.

Open apps on the second desktop. While still in Task View mode, click (tap) Desktop 2 to transfer you
to the second desktop. You can now open the applications you want to work on in the second desktop.

4.

Transfer apps between desktops. Enable Task View mode from the first desktop. You will see all the
running applications on Desktop 1 as thumbnails. At the bottom will be the thumbnails of the Desktop 1
and 2. Click and drag (tap and drag) the Desktop 1 application you want to transfer down to the thumbnail
of Desktop 2. That application will be transferred to Desktop 2.

1. While in Task View mode, if you drag an application from the desktop to the Plus sign, then another
desktop will be created and the application will be transferred to the new desktop.

5. Snap the application to either the left or right side of the screen. Open the Task View window that will
display the view of desktops. Click either "Snap Left" to send it to become a window on the left side of the
screen open in the current desktop or "Snap Right" to place it as a window on the right side of the current
desktop.



6. Show an app or window on other desktops at the same time. Work in tandem with windows on
desktops other than your current one. Right click the window from the book of previews of open windows
and click either "Show this window on all desktops" or "Show windows from this app on all desktops"
(clicking the latter will also auto-check the former).

7.

Navigate between desktops. You can create several desktops. To move from one desktop to another,
click/tap the Task View icon and when the desktop icons appear at the bottom, click/tap the desktop you
want to work with.

8.

Close a desktop. Save your work and close all applications. Click/tap the Task View icon and when the
desktop icons appear, hover your mouse cursor over the desktop you want to close. You will see the close
button (?) on the upper right side of the icon. Click/tap the close button (?) to close it.



Part 2 of 2:

Using Keyboard Shortcuts

1.

Launch Task View. Press the Windows key and at the same time, press the Tab key (Win + Tab).

2.

Create a new virtual desktop. Press Win + Ctrl + D, that is, press the Windows key (the one with the
Windows logo) and press the Ctrl key then 'D' while still holding on to the Windows key.



3.

Close a current desktop. Press Win + Ctrl + F4.

4.

Shift between desktops. Press Win + Ctrl + Left arrow, or Win + Ctrl + Right arrow. Note that the
desktops are sequentially arranged from left to right. If you are at the last desktop (the rightmost desktop),
you cannot use Win + Ctrl + Right arrow to cycle back to the first desktop. You have to use Win + Ctrl +
Left arrow an appropriate number of times to reach the first desktop.

You finished reading the article "How to Use Multiple Virtual Desktops in Windows 10" edited by the
TipsMake team. We hope this article has provided you with many useful tech tips and tricks. You can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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