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How to use functionsto identify and calculate date
infor mation in Excel

The following article details how to use functionsin Excel 2013 and 2016 to identify and calcul ate date
information. To use the functions related to date information, let's explore the following: 1. The relationship
between Excel and dates is nothing special. first.

The following article details how to use functions in Excel 2013 and 2016 to identify and calculate date
information.

To use the functions related to date information, let's explore the following:

1. Thereationship between Excel and the date is nothing special.

1.1 How isthedaterelated to Excel?

- Different from numeric or text data types . dates are stored by Excel in a specific way and different from above
datatypes. The datesin Excel are stored as text to serial numbers that Excel recognizes as dates. For example, on
01/01/08 -> the serial number stored in Excel is39448.

- Excel's calendar dates back to 1900 - the day Excel was born. The way to convert dates to Excel serial numbers
is calculated as follows: Excel treats January 1, 1900 as 1, and adds 1 to the seria number every 1 day thereafter.
Specificaly:
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< || STT Ngay Twong tng sé seri

& 1 1/1/1900 1

7 2 2/1/1900 2

8 3 3/1/1900 3

9 4 4/1/1900 4

0| 5 30/1/1900 A 30
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1.2 The date formats Excel supports.
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- To know the date formats that Excel supports you do the following:

+ Right-click in any cell in Excel -> Format Célls:
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+ The dialog box appears in the Number tab -> Date -> formats that Excel supports arein the Type:

' = ™y
Format Cells € m

MNumber I Alignment I Fant | Border | Fill | Protection

Category:

General . | Sample

Mumber

Currency - .

Accountini Type:
e *3/14/2012 -
Percentage *Wednesday, March 14, 2012 |E|
i 3114 S
Fraction
Scientific S
T 03/14/12
ext
Special ﬂ-mar 13 -
Custom =Wl
Locale (location):
English (United States) B3

-

Date formats display date and time serial numbers as date values. Date formats that begin with
an asterisk [*} respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterisk are not affected by operating system settings.
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+ Excel aso supports users to define their own date style based on Excel's suggestions. Click Custom -> the
formats that Excel supports arein the Type:
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Format Cells 2 m

Number | Alignment I Fant | Border | Fill | Protection
Category:

General « | Sample

Mumber

Currency

Accounting Type:

Date

Time m/d iy

Percentage # 1777 s
Fraction lm/dpmy

Scentific d-mmm-yy

Text d-mmm

Mmm-yy
& hemm AM/PM
himm:ss AM/PM
h:mm
h:mm:ss
m/d/yyyy h:mm

Mm:s5 2

|, |

-

Type the number format code, using one of the existing codes as a starting point.
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In addition to the Excel format will not be interpreted as a date, it will be treated as a text string or an error
message.

2. Useformulasin calculating dates.

Some functions that are commonly used in calculating dates:
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NETWORKDAYS | T S0 Iwong ngay lam vige
6 1 gilra 2 théi diém
WORKDAY Tinh thévi diém sau mbt s ngay lam

7 2 viéc va xac dinh thoi gian bat dau

. 3 DATE Tinh th&i diém sau mot sé thang
TODAY 'I'|r'1h th0j| dle:'n sa‘u mot 6 nam, 1 sd

9 4 thang va 1 s6 ngay
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2.1 Calculate the number of days between two specific times.



- To calculate the number of days between two specific dates, the end date minus the start date, provided that the

date isin the specified format in Excel.

For example:
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Tinh toan ngay thang sir dung céng thirc
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Ngay bdt ddu | Ngay két thiic dng s6 ngdy
10/10/2016 6/6/2026 3526
5/10/2016 2/10/2018
10/11/2016 6/6/2027
5/10/2017 2/10/2019
10/11/2016 6/6/2027
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- Where the end date is less than the start date -> the return value is less than 0.

2.2 Calculate the number of working days between 2 specific times (except weekends and

holidays).

- To calculate the number of working days using the NETWORKDAY S () function . For example, calculate the
number of working days when you know your start and end dates.

D&

B

e =C6-B6

G

D

Tinh toan ngay thang sir dung céng thirc
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Ngay bdt ddu | Ngay két thic | Téng sé ngay
10/10/2016 6/6/2026 3526
5/10/2016 2/10/2018 641
10/11/2016 6/6/2013 1223
5110/2017 2/10/2019 641
10/11/2016 6/6/2027 3890
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3 Tinh toan ngay thang sir dung céng thirc
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Ngay bat dau |Ngay két thiic Té’nﬁngdy lam viéc
6 10/10/2016 6/6/2026 2520
7 5/10/2016 2/10/2018
8 10/11/2016 6/6/2013
9 5M10/2017 2/10/2019
10 10/11/2016 6/6/2027
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- In case the end date is less than the start date -> the function returns the number of days less than O:

D6 | e || =NETwWORKDAYS(B6,C6) | v
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3 Tinh toan ngay thang str dung céng thirc

a Excel.net.vn

- | Ngay bdt déu |Ngay két thic Téng sé ngay lam viéc

6 10/10/2016 6/6/2026 . 2520

7 5110/2016 2/10/2018 459

8 10/11/2016 6/6/2013 -874

9 5M10/2017 2/10/2019 458

10 10/11/2016 6/6/2027 2779
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2.3 Search for 1 day after 1 working day.

- To find a date after 1 working day -> use the Wor kday function . For example, finding the date of completion
of awork, the number of days to complete the work is 120 days and the start date is 10/10/2016, during which
timeis entitled to 2 holidays: December 10, 2016 and 10/24. / 2017.
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3 Tinh toan ngay thang str dung céng thirc
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- | |Ngay bat ddu| S6 ngdy hoan thanh Ngay nghi
6 10/12/2016
10/10/2016 120
: N 10/24/2017
Ngay dw kién hoan thanh cong viéc
v&i s0 liéu trén la: 42822
8
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2.4 Find atime after 1 month.

Tofind 1 day after 1 month -> use the Date () function . For example, find the date after 10/10/2016 3 months:

c7 A fe | =DATE(2016,10+C6,10) | hd
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: Ngay bdt déu S8 thdng

: 10/10/2016 N\ 3

Thoi diém sau 3 thang tinh tir \ 1/10/2017
ngay 10/10/2016 la:
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2.5 Find atime after a number of years, anumber of months, and a number of specific
dates.

- Find the date after 1 number of years, 1 number of months and 1 number of specific days -> using the Date ()
function . For example, find the date after 10/10/2016 3 years, 9 months and 27 days:



E7 v | J |:DATE{2016+C6,10+Dﬁ,1D+E6} | v
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3 Tinh toan ngay thang str dung céng thirc
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- Ngay bat ddu | S6 nédm | 56 thdng 56 ngay

- 10/10/2016 3 9 27

Théi diém sau 3 nam 9 thang va 27 \
ngay tinh tir ngay 10/10/2016 la: 8/6/2020
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The above are specific instructions and examples for defining information and calculating dates in Excel 2013.

Good luck!

Y ou finished reading the article "How to use functions to identify and calculate date information in Excel"
edited by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou
can search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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