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How to use Evernote as a learning tool

Evernote is a smart note-taking tool that comes with features that make learning easier. If you're poorly
organized, Evernote can help you break bad habits and get your school life back in order.

Evernote is a smart note-taking tool that comes with features that make learning easier. If you're poorly
organized, Evernote can help you break bad habits and get your school life back in order. Here's how to use
Evernote for easy class notes.

1. Organize your subjects with Notebook

Notebooks are what Evernote uses to organize your notes. A notebook can hold multiple pages of notes - in this
way, they act like physical folders or workbooks for each of your subjects. Here's how to create a new notebook
in Evernote:

1. Select the plus (+) button, aka New Notebook , on the Notebooks tab. Alternatively, press Alt + Shift + N .

 

2. Enter the Notebook name and press Create .
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If you're looking for a more in-depth level of organization, Evernote offers Notebook Stacks. A stack can contain
multiple notebooks that you can use to group similar layers together.

For example, you can group notebooks titled Biology , Chemistry and Physics into a stack titled Science . To
add a new stack, right-click the notebook, hover over Add to Stack , then click Add Stack .

2. Add tasks to notes

 

As you take notes, you can identify topics related tasks that you need to remind yourself of. Maybe there's a sub-
topic you need to follow or a homework assignment is due. Evernote's Tasks feature lets you integrate tasks
into your note pages and access them all in one place.

You can add tasks to any note by clicking the checkbox icon on the edit window or by using the keyboard
shortcut Alt + T . To see the tasks on all your notes pages, you can navigate to the Tasks tab in the sidebar. If
you're considering upgrading to a paid Evernote plan, you can set due dates and create custom reminders in
Evernote Personal.

3. Linking ideas between topics



One feature that many popular note-taking apps offer is backlinks. Backlinks allow you to refer to another page
of notes in the document. By clicking on a backlink, you can navigate straight to the linked idea. You can use
this to help connect topics from similar subjects, such as science and math notes.

To create a Note Link, use the keyboard shortcut Ctrl + Alt + K . Then search for the note to link and press
Insert . You can access more options by right-clicking the note link and tapping the 3 dots. Here you can copy
the link or change the viewport using Text , Title or Preview options .

4. Take advantage of the editor

 

Evernote's rich text editor is one of its biggest strengths, making it ideal for students. The editing ribbon offers
several ways to format your notes, help you emphasize key information, and create a structured note page.

On the right side of the editing window is a color picker and highlight option with several colors available. You
can use different highlight colors to indicate different levels of importance. Evernote stands out as one of the few
note-taking apps that allows you to change the font style, ideal for creative note-takers.

Organizing content sections in layers is also simple - Evernote offers 3 title sizes that can be found in addition to
font options. You can change the default header size by hovering over the header and selecting the Update



'header' option .

5. Add reminders to note pages

Keeping track of all your research is not an easy task. Trying to memorize a lot of information at once can lead
to overwhelm. To get around this, Evernote provides a reminder feature to notify you of the most important
notes.

To create a reminder, tap the little bell icon at the bottom of the editing window. Then, choose one of Evernote's
suggestions or set a custom reminder using the scheduler door. If you're using the Evernote desktop app for
Windows, make sure desktop notifications are turned on in Windows settings. Press Windows + I to go to
Windows settings, then navigate to System > Notifications to check if notifications are enabled.

6. Scan handwritten notes in mobile app

 



Evernote's mobile app is great for taking notes on the go. But it also offers a unique feature to scan and upload
handwritten documents to your workspace. In addition, you can annotate uploaded notes and even search for text
using its OCR technology.

To scan a note in the Evernote app, press the New button on the home page and select Camera . After you take a
photo, you can crop it and choose from several saving options, including Document (Color) and Post-it Note .

You can find scanned pages in the Notes tab on the Evernote app. Click an image and tap the pencil icon to edit
and annotate the image. There are several tools in the annotation window, including shapes, markers, and
highlighters, making Evernote a top choice for annotating information for research.

7. Use templates

Using the Evernote template will save you a lot of time when taking notes in class. Evernote's template library
offers a variety of school-related templates to improve your learning. You can apply any template directly to
your workspace for free.

In the library you'll find a weekly planner to help you achieve work-life balance. The most useful Class Notes
template for taking notes in class. To apply a template to your workspace, go to the website and hit the Use
Template button  in the top right corner. You can also access the templates when creating notes by pressing the
Open Gallery button , shown below:



You finished reading the article "How to use Evernote as a learning tool" edited by the TipsMake team. We
hope this article has provided you with many useful tech tips and tricks. You can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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