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How to use Copilot in Power Point

Copilot will help you add creative ideas to PowerPoint content slides, or correct incorrect content in your
presentation slides.

When you add Copilot to Microsoft Office 365, you will be able to take advantage of Copilot to support working
with office applications, such as using Copilot in PowerPoint, for example. Copilot will help you add creative
ideas to PowerPoint content slides, or correct incorrect content in your presentation slides. Below are
instructions for using Copilot in Copilot in PowerPoint.

|nstructions for using Copilot in Power Point

Step 1.

At the PowerPoint interface, click on the Copilot icon to display the tool's interface. Next, click Create a
presentation, then enter the slide topic you want to make or you can use the microphone to record your voice.

After entering the content, click the send icon to send the request to Copilot.

Here are some things you can try...

@ Create a presentation...

Add a slide about...

Create a presentation about thoug
leadership
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Step 2:
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Immediately after that, Copilot proceeds to create the content for the slide you want. As aresult, you will have a
basic dlide with afew slides with images and text using a uniform layout and theme.
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Create a presentation about
thought leadership

OK, here you go. A presentation about
thought leadership has been created with

BeCOming a Y / - maltiple slides.
JL_A If you'd like, | can help you rewrite slides,
Thought or ot can use Designa 0 ekt
layouts.
Leader e 1
(@ Change topic
Send
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Step 3:

To add a dlide page to the content, at the Copilot interface, click Add a slide about and then enter the content of
the dlide page you want to add below.



| can chat, respond to questions, and help
you draft this presentation.

Here are some things you can try...

(O create a presentation...

Add a slide about...‘—_—-

(:] Ask a question about this
2]

deck...

Create a presentation about

Add a slide about growth mindset
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Step 4:

Copilot will add a new dlide after the current slide. We can still move the slide order in our presentation if we
want.
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irowth Mindset OK, here you go. A slide about growth

mindset has been added to the

presentation.
DR ' (
) If you'd like, Designer also has other
e ' layout options to consider.
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[irowth mindset is the belief that you
an improve your abilities through
Hedication and hard work

a growth mindset
and persevere

hrough obstacles

ailure as an opportunity te learn and
row

ndividuals with a growth mindset see
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Step 5:

On a presentation slide, to add photos, you enter the image content to add in the slide number, or add it to the
slide you have selected to display on the interface.

in the ribbon.

Al-generated content may be incorrect 4 Q
XYZ - Part of |
- add an image showing a book
a T r I I 0 g y —’* launch event with audience in

slide 3

* XYZ is the first book in a trilogy

* The second and third books in the

OK, here you go. An image showing a
trilogy are already in progress

» ook launch event with audience has

» The author plans to release the | "been added to slide 3.

sequels in the next two years

For other options, try using the insert tab
in the ribbon.
A { rantant mau he inFnrrart A A

Ask questions and work with this
presentation
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Step 6:

To summarize the presentation dlide, just click Summarize this presentation and send it to Copilot.

_’ summarize this presentation

Here's a summary of the deck

Main ideas:

* Thought Leader: A thought leader is
an individual or company recognized I

as an expert in a specific field, sought
after for their unique perspective and
insights 1
* Benefits: Becoming a thought leader
I can establish credibility and authority,

If\sk questions and work with this
presentation
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Copilot then creates a summary of the presentation along with quotes from the presentation so you can refer to
the information.
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1 3 "Athought leaderi.." v

2 [ "Establish credibil.." v

3 [d "Find your niche an..." v I

Ask questions and work with this
presentation
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In addition, when you click on the View Prompt icon as shown, you also have more options to use Copilot.

provides value to your audience. 1
¢ Engage with your audience and build
relationships. 1
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Ask questions and work with this
presentation
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Y ou finished reading the article "How to use Copilot in Power Point" edited by the TipsM ake team. We hope
this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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