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How to use Copilot in OneNote

Using Copilot in OneNote, you can create new notes, edit and summarize existing notes,...

Copilot Pro has integrated the Copilot tool into Microsoft 365 so you can use it for Microsoft apps, such as
OneNote. When using Copilot in OneNote, you can create new notes, edit and summarize existing notes, etc.
The article below will guide you how to use Copilot in OneNote.

Instructionsfor using Copilot in OneNote

Summarize OneNote notes using Copilot
Step 1:

At the OneNote interface, if you want to summarize the content, click on Copilot in the right corner as shown.
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Step 2:

Display the interface on the right edge of the screen, click Summarize to summarize the note.
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| can help you generate ideas, make to-
do lists and plans, summarize your
notes, and identify key points and

action items.
First you write a sentence, Then another.
And when you do it like that in small You can select text on your page to get
sentences, it's called parataxis. Shert \

started.
sentences. Sweet sentences. Your
sentences, my sentences. Plain sentences, .
You ain’t go,u;,a find much foreplay here. SR T
Wham bam, thank you, ma'am.
From texts to emails, from Hemingway to . Draft a to-do list...
Orwell, parataxis has been all the rage in
the last century. They burn short and die
quick. Editing software mark them high on
readability. Why? Because it motors along

"\~ List pros and cons...
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Step 3:

Immediately after that, Copilot summarizes the note and displays the note content as shown below.
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According to the selected text: This
note discusses the difference between
Parataxis and Hypotaxis. Parataxis is
the use of short, simple sentences,
while Hypotaxis is the use of long,
complex sentences. The author
expresses a preference for Hypotaxis,
which they describe as a long and
winding journey of prose.

O Copy

What is Parataxis? What is Hypotaxis?
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Rewrite OneNote notes with Copilot

Step 1:

In the request content input box for Copilot, enter the Rewrite this note request and then click the send icon.



Copilot

| can help you generate ideas, make to-do
lists and plans, summarize your notes, and
identify key points and achion items.

You can select text on your page to get
started.

SuUmMmmMarize...

Draft a to-do list...

=N\~ List pros and cons...

Rewrite this m::tel
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Step 2:

Y ou aso wait for Copilot to rewrite the note content. Then you get the new note content as shown below.
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Albert Camus says to philosophize, write a
novel.

But whether they know it or not, every
human, every village, every city, every
country is already living out’a philosaphy. It
is in their actions, for those who can see, in
their conversations, relationships, decisions,
in their song and dance. To become
conscious of it lets one examine it, perhaps
even change it. But to what end? Well, that
is for them to choose.
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Copilot

Every individual, village, city. and
country is already living out a !
philosophy, whether they are aware of
it or not. It is reflected in their actions,
conversations, relationships, decisions,
and even in their song and dance.
Becoming conscious of it allows one
to examine and possibly change it.
The ultimate goal. however, is up to
the individual to decide. Albert Camus
suggests that writing a novel is a way
to philosophize. 2

Who is Albert Camus?

Analyze the advantages and disadvantages of note content

Step 1:

We enter the List pros and cons request box and then click send to send arequest to create alist of pros and cons

of OneNote notes.

Step 2:

Asaresult, you will also get alist of prosand consin the notes as shown below. We just need to click the Copy
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First you write a sentence. Then another. And when
you do it like that in small sentences, it's called
[parataxis. Short sentences. Sweet sentences. Your
sentences, my sentences. Plain sentences. You ain't
ganna find much foreplay here. Wham bam, thank you,
ma'am.

[From texts to emails, from Hemingway to Orwell,

jparataxis has been all the rage in the fast oemuly.TI}fh[,‘
burn short and die quick. Editing software mark them
high on readability. Why? Because it motors along
highways like self-drivan cars, self-assured and perfect,
and even parks itself. Or hauls like a good soldier,
marching, marching, marching: But I'm not a fan.

I'want, instead, 1o be entertained, and led through a
leng and winding journey of prose where you stop now
and again to breathe in the view, smell the sights, taste
the words on your tongue, hop through clausal hoops
after sub clausal hoops, which, when read again, reveal
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icon to copy this content and use it for other purposes.

Copilot

| can help you generate ideas, make to-do

=| Summarize..
Draft a to-do list_.

List pros and cons...

List pros and cons
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First you write a sentence. Then another. And when

you do itlike that in small sentancas, it's called According to the selected text: Parataxis
parataxis. Short sentences. Sweet sentences. Your Pros:

sentences, my sentences. Plain sentences. You gint

gonna find much foreplay here. Wham bam, thank you,

ma'am. Short, sweet, and plain sentences.
From texts to emails, from Hemingway to Orwell, High readability.

parataxis has been all the rage in the last century: Theyl Self-assured and perfect. Cons:
burn short and die quick. Editing software marit

high on readability. Why? Because it motors along
highways like self-driven cars, self-assured and perfect,
and even parks itself, Or hauls like a good soldier, is response isn't based on the selected
marching, marching, marching. But I'm not a fan, ext: Hypotaxis Pros:

Burns short and dies quick.

| want, instead, to be entertained, and led through a

long and winding journey of prose where you stop now Provides a long and winding
and again to breathe in the view, smell the sights, taste journey of pro

the words on your tongue, hop through clausal hoops

after sub clausal hoops, which, when read again, reveal

the frayed ends of truth that the writer, as much as the
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Createideas, plansfor projects,.

Y ou can use Copilot to come up with ideas or plans for projects, personal goals, through notes.

Open the note content, then enter the keyword Draft a plan and then click send to send the request. Soon we also
see the plan that Copilot offers based on the notes you use.
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Draft a plan to help me succeed
in my interview tomorrow

This response isn't based on the current
section: Here is a plan to help you
succeed in your interview tomorrow:

1. Research the company and the
role: Learn about the company’s
mission, values, and culture, and
understand the requirements and
responsibilities of the role you are
applying for.

. Prepare for common interview
questions: Practice answernng
common interview questions,
such as Tell me about yourself,
"Why do you want to work for this

romnany? and What are vnor

What are some common interview questions?
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There are also many other requirements you can use Copilot to assist in working with OneNote notes.

Y ou finished reading the article "How to use Copilot in OneNote" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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