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How to use Backup and Restore on Windows 77

The backup and restore utility integrated on previous Windows versions is less user-friendly than using third-
party applications. In the following article, Network Administrator will guide you how to use Backup and
Restore on Windows 7 - one of the best backup tools today.

The backup and restore utility integrated on previous Windows versions is less user-friendly than using third-
party applications. In the following article, Network Administrator will guide you how to use Backup and
Restore on Windows 7 - one of the best backup tools today.

1. Set up backup (Backup)

To set up backup (Backup) on Windows 7, open Computer, right-click your drive and select Properties. On the
Propreties window, click the Tools tab and then click the Back up now button .
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On the Backup or restore your files window, click the link Set up backup .
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Control Panel Home .
Back up or restore your files

'@' Create a system image Backup

@ Create a system repair disc Windows Backup has not been set up. '@'Sr:tu, backup

Restore
Windows could not find a backup for this computer.

'@'Select another backup to restore files from

Recowver system settings or your computer

See also
Action Center
@' Windows Easy Transfer

Windows will search for suitable drives to store backups or you can select a location on the network to backup.
If you choose to backup to a network location (Save on anetwork .) you will need a password to share.

) @ Set up backup

Select where you want to save your backup

We recommend that you save your backup on an external hard drive. Guidelines for choosing a backup
destination

Save backup on:

Backup Destination Free Space  Total Size
= RECOVERY (D:) 101 GB 146 GB
gh@ DVD RW Drive (E)

= Book (F) [Recommended] 86.9 GB 1490 GB
=

[ Save on a network.. ]

Y ou can set Windows to choose what to back up or you can select specific files and folders to backup, which is
entirely up to you.

Note : If you set Windows to choose, Windows will not back up Program Files, and anything that is formatted
with the FAT system file, files on the Recycle Bin or any temporary filesthere are. 1 GB capacity or more.



What do you want to back up?

() Let Windows choose (recommended)

Windows will back up data files saved in libraries, on the desktop, and in default Windows folders.
Windows will also create a system image, which can be used to restore your computer if it stops
working. These items will be backed up on a regular schedule. How does Windows cheose what
files to back up?

@) Let me choose

You can select libraries and folders and whether to include a system image in the backup.
The items you choose will be backed up on a regular schedule.

Select files and folders to backup. In addition, you can check the option Include a system image of drives: (C :)
to create an image of your drive.

@ '@ Set up backup

What do you want to back up?

Select the check box of the items that you want to include in the backup, What files are excluded by
default from the backup?

a []82 7Geek’s Libraries i
3 Documents Library
J‘r Music Library
[Vl Pictures Library
[/]# Videos Library

4 [l Additional Locations
) AppData folder
5 Contacts m
. Desktop
& Downloads
(- Favorites

m

Include a systern image of drives: (C:)

A systern image is a copy of the drives required for Windows to run. You can use it to restore your
computer if it stops working.

After selecting, click Next. Now proceed to review the backup jobs that are correct and make sure everything is
complete.



@ 'BQ Set up backup

Review your backup settings

Backup Location: My Book (F:)

Backup Summary:

Items Included in backup g
B videos Library All local data files

G Additional Locations T

| AppData folder All local data files \i
iz Contacts All local data files

ODesktop Mot in backup

4 Downloads All local data files

' Favorites All local data files 2

Schedule: Every 11th day of every month at 4:00 AM Change schedule

/i, Asystem repair disc might be required to restore a system image. More information

Sawve settings and run backup I [ Cancel

Here you can also schedule backups by date and time.

@ Set up backup

How often do you want to back up?

Files that have changed and new files that have been created since your last backup will be added to
your backup according to the schedule you set below.

Run backup on a schedule (recommended)

How often: ’Monthly VI
Whatday: 11 -
Whattime:  [4:00 AM v

Save backup settings and Backup process will be done according to your request.
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Back up or restore your files
® Turn off schedule
o - Backup in progress.., _
13 Create a system image ;‘hy 7 View Details
Q Create a system repair disc L
Backup
Location: My Boak (F:) 8 Back Up now
- | Lo te—ssnbt |
— 86.9 GB free of 149.0 GB
C;V Backup size: Mot Available
'5 Manage space
Mext backup: In progress... 2
Last backup: Mever
Contents: Files in libraries and personal folders
for all users and system image
Schedule: Every 11th day of every month at 4:00
Ah
E‘é‘i:’éngs settings
Restore
You can restore your files that were backed up on the I._anc'r-: my f .I;::_
current location,
See also
Action Center
‘&1 Windows Easy Transfer Recover system settings or your computer L

Click on the View Details button to see exactly what is backed up during the process.

i
"{'ﬂ" Windows Backup...57% complete =l —

Windows Backup is currently in progress

Creating a systermn image of ()

Open the Backup and Restore Control Panel to view settings

Stop backup

When the backup process finishes, you will see 2 backup files and image folders if you choose to backup both. If
you back up data about 20 GB, it takes about 15 minutes including the image system to 11GB.
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Double click on the backup file and you can restore files or manage the size of backup folders.

i T
[57] Windows Backup ﬁ

Choose an option below for the selected backup

< Restore my files from this backup
® Restore files for all users of this computer

® Manage space used by this backup

Close

2. Restorefiles from backup

If you need to restore a file from a previously backed up package, click the Restore my file option on the
Backup and Restore Center window.



Restore

‘You can restore your files that were backed up on the Restore my files

current location. *
I@"Iz{estcre all users' files

'@'Select another backup to restore files from

Recover system settings or your computer

You can now browse or search for the most recent backups for a lost file or folder by clicking Browse for
folders.

Browse or search your backup for files and folders to restore

All files will be restored to their latest version.
Choose a different date

Mame In Folder Date modified Search...

|R sshot-1 sershJGeek\Pictures  6,/10/2009 3:00 PM Browse for files
| indexfile JGeek\Docum... 6/19/2009 5:53 PM

|| WinSnap-key Corp \7Geek\Docum... 5/21/2009 3:31 PM Browse for folders
.. Documents Ch\Users\7Geek 6,/19/2009 6:06 PM k

Remove

Remove all

Next you can restore files, folders to their original location or choose another location and click Restore.



@ @ Restore Files

Where do you want to restore your files?

() In the original location

@ In the following location:

C:\Users\7Geek!\Desktoph,

Restore the files to their original subfolders

Example:

Original File: Cih\SavedFiles\Note.bd
Restored File: ChNewLocation\C\SavedFiles\Mote bt

The recovery process depends on the data size and the location to restore the data you selected.

) 1@ Restore Files

Restoring files..

| | —
ChlUsers\7 Geek\Desktoph C\Users\TGeelk Documents' Parallels Virtual Machinesh,

3. Manage backup size

In some cases you need to restore the space of the drive and Windows 7 allows you to manage the size of the
backups. In the Backup and Restore section, click the link M anage space .



Back up or restore your files

Backup

Location: My Book (F:) 1% Back up now

—
- 71.5 GB free of 149.0 GB

-:y Backup size: 121 GB

'5'[‘-:1anac?:[;e-:e

Mest backup: 7/11/2009 4:00 AM

Last backup: 6,/20/2009 5:19 PM

Contents: Files in libraries and persenal felders for
all users and system image

Schedule: Every 11th day of every month at 4:00
AM

'{‘;'Change settings

Now a new window appears, where you will see a summary of the list of backup locations and parts of your disk
space usage from previous backups.

Select how disk space is used by Windows Backup

Backup location: Space usage summary: Refresh
My Book (F:) Data file backup: 15GB

% Browee System image: 113 GB
e Other Files: 675 GB

Free space: 68.7 GB

Total size: 145.0 GB

Data file backup

You can free up disk space by deleting data file backups. View backups...

System image

You can free up disk space by changing how Windows retains older Change settings..

system images,

How de my backup settings affect myv disk space?

Click the View backups button to check the different backup times, where you can delete the folders, the backup
fileis not important by clicking Delete.



) % Manage Windows Backup disk space

Select a backup period to delete

Deleting previous backups will free up space on your backup location. All files backed up during the
selected peried will be deleted,

Data file backups for this computer an My Book (F:)

Backup Period Size Delete

8/19/2009 to 8/19/2009 1.0GE
8/19/2009 to 8/19/2009 4739 MB

Total Space: 1.5 GB

Close

Y ou can a'so change the system image retention from previous backups.

NS ﬁ Manage Windows Backup disk space

Select how Windows retains older system images

System images are being created automatically, You can free up space by keeping only the latest
system image.

() Let Windows manage the space used for backup histery (maximum 44.7 GB)

@ Keep only the latest system image and minimize space used by backup
(this will free up to 298.0 MB space)

oK ] [ Cancel

Refer to some of the following articles:

1. 4 simple ways to backup phone numbers in Android phone contacts
1. Complete how to use al backup and restore tools on Windows 10
1. Thisishow to backup, restore Windows 7/8 / 8.1 and Windows Vistalicenses

Good luck!

Y ou finished reading the article "How to use Backup and Restore on Windows 7?" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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