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How to turn Ruler on and off, ruler bar aligning
marginsin Word

To help you format standard Word documents and quickly the Ruler ruler is an indispensable tool, it helps you to
quickly format specialy to help all paragraphs of the indentation follow the standard. The following article helps
you turn on and off the bar

To help you format standard Word documents and quickly the Ruler ruler is an indispensable tool, it helps you to
quickly format specially to help al paragraphs of the indentation follow the standard. The following article will
help you turn on and off the ruler when needed in Office 2016.

For example, when you want to format text one line indented, but the Ruler bar is not displayed, the formatting
becomes difficult:
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To display Ruler ruler bar is very simple operation. Y ou can do one of the following:

Method 1: Display theruler ruler using the key combination
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When the Ruler bar does not appear, simply press Alt + W -> all the corresponding shortcut keys are displayed
as shown:
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In the next step, you only need to press R -> ruler bar results to display in vertical and horizontal lines on your
text:
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In case for some reason you don't want to display Ruler on the text, keep pressing Alt + W and R keys again.

After the Ruler ruler is displayed, you can format it as you want, for example, indenting cells for the entire text:
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Method 2: Display the Ruler ruler bar through the View tab

To display the Ruler bar, go to the View -> Show -> tab and select the Ruler section:
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Ruler ruler bar results are displayed:



H ©- = Document2 - Word 3] O
File Home Insert Design Layout References Mailings Review RUISUN MathType Developer Help ";_1_ Share
A D [=] autline *[I 5 Q 2 New Window  [19 EE D B2
| It FE
- Eloart | Y= H Arrange Al = s 2
Read = Print Wel Vertical Show  Zoom . Switch Macros  Properties
Mode Layout Layout - - Espiit Windows =+
Views age harePoint
L teler-2o0-31-4.0-5 [ Ruler
- L] Gridlines -
2| [] Navigation Pane
& 1. Bii Sao (Phi Quac) Show
Z| Bii Sao la mét trong nhimg bé biéy - - lcbletﬂannhlmbmvaynmdayvan
= con khi hoang so. Tuy nhién, béi $a View Ruler inhit Phi Quic cé bo cét trang trii
i dai, re 18 va quytn nl VO mELAUSC  p o ylers next to your document.
~
o You can see and set tab stops, move
L table borders, and line up objectsin
3 the document. Also, you can
- measure stuff.
S
w
~
- -
°.° 2. Bii bién thanh pho Nha Trnng (K]Iallll lInn]
7 Nha Trang la mét thanh pho ven bién & phia Nam dwoc céng nhin 1a dia diém du lich bién hang déu ciia Viét
Ll Nam vii Slem bé cdt trai dai nhitng con séng xanh bife cutn hit
=)
=)
-
Page1of 1 117words English (United States) &3 ®E EN & -

In case you want to turn off the Ruler bar, you just need to uncheck the Ruler section :
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So with a few simple operations you can turn on / off the ruler ruler to help you quickly format your text. Good
luck!

Y ou finished reading the article "How to turn Ruler on and off, ruler bar aligning marginsin Word" edited
by the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can
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search for similar articles on tips and guides. Thank you for reading and for following us regularly.
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