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How to temporarily hiderows and columnsin Excel

Excel 2013 has afeature that alows temporary users to hide one or more rows/ columnsin an Excel
spreadsheet. This featureis very useful in case you only want to print a part of the spreadsheet but do not want to

delete other excess rows and columns.

Instructions on how to temporarily hide and make appear again in one or more rows / columns in the

Microsoft Excel 2013 spreadsheet.

Excel 2013 has a feature that allows temporary users to hide one or more rows / columns in an Excel
spreadsheet. This feature is very useful in case you only want to print a part of the spreadsheet but do not want to

delete other excess rows and columns.

2013

Note: Cellsin hidden rows and columns are still included in the table calcul ations.

Hide one or morerows

Select the rows you want to hide.
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Right-click on one of the selected row titles, select '"Hide' from the menu (menu) that appears.
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The selected rows will be pressed, including the row title.

Note that rows 3 and 4 in the picture below are hidden. Separating between rows 2 and 5 (where hidden rows are
located) is a bold line. When you perform other operations on the spreadsheet, this bold line will disappear.
However, you can identify locations of hidden rows by viewing which row titles are missing.
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To reappear a row, you must select the row above and the row below the hidden rows. In this case, row 2 and
row 5. Then right-click on the title of the selected row, press'Unhide from the menu that appears.



B % ¢ ¥ SampleD:
Home Insert Page Layout Formulas Data Review View
9P Adal Jo A EB= - EwepTe Date
ste o B I U~ - O-A- === & ElMege&Center - § - %
Clipboard = Font [F] Alignment ] Nun
A2 r £ | 1/6/2010
. a .w E F G H | J
Arial |10 ~| A - 05 9
1= ol = i Wy "@ Jnits_ Unit Cost Total
2 =R AL B N %5 199 18905
5 I" 20/ Aataria il Pen 27 1999 | 53973
g9 Cut Soning  Pencil 56 299 16744
7/ BB Copy lones  Binder 60 499  299.40
8| ' Paste Options:  A\ndrews  Pencil 75 199 14925
g i lardine Pencil 90 499 44910
10 "hompson Pencil 32 1.99 63.68
11 lones Binder 60 899 539.40
12 Insert Morgan  Pencil 90 499 44910
13 Delete {oward  Binder 29 1.99 57.71
14 Clear Contents  arent Binder 81 19.99 1,619.19
15 Format Cells.. lones Pencil 35 499 17465
16 ; 3mith Desk 2 12500 25000
Row Height..,
17 o lones Pen Set 16 1589 25584
18 —'dE_ fdorgan  Binder 28 899 25172
19 Unhide N lones  Pen 64 899 57536
20| 11/8/10 Quebec Parent Pen 15 19.99 29985
Hidden rows will reappear and be marked with the surrounding rows.
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Hide one or more columns

You can also easily hide one or more columns. Select the columns you want to hide, right-click one of the
column headers, select 'Hide' from the menu that appears.
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The selected columns will disappear with the column header. The position of the pressed column is marked with

abold line.
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To reappear hidden columns, like with hidden rows, select the columns on the left and right of the hidden
columns, right-click one of the column headers, select '‘Unhide' from the menu appear.
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Hidden columns will reappear and be marked with the columns on the left and right of it.
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Y ou finished reading the article "How to temporarily hiderows and columnsin Excel 2013" edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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