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How to take a screenshot of an entireWord or Excel
file easlly

Y ou want to capture the entire file in the document quickly, but don't know how? Below is the easiest way to
capture the entire Word, Excel file for your reference.

Normally, taking a screenshot will only help you capture the content displayed on the screen, so it will not be
possible to capture the entire Word or Excel file. So, you do not know how to capture your entire document file?
Inthis article, TipsMake.com shares with you how to easily capture the entire Word or Excel file, please refer to
it.

1. Captureentire Word and Excel filesusing PicPick

Scrolling Window - amode that allows you to capture the entire contents of awindow, even if it exceeds the
screen size. Using the Scrolling Window capture mode is the easiest way to capture the entire Word and Excel
file. Currently, there are many screen capture software with Scrolling Window mode and one of them is
PicPick software. You can easily capture the entire Word and Excel file using PicPick asfollows:

Step 1: Access the PicPick page, download and install it into the system.
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Step 2 : Open the Word or Excel file you want to capture the entire file.
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UniKey is the most popular third-party software and input method editor (IME) for
- encoding Vietnamese for Windows. The core, UniKey Vietnamese Input Method, is also
the engine imbedded in many Vietnamese software-based keyboards in Windows,
Android, Linux, macOS and iOS. UniKey is free and the source code for the UniKey
u Vietnamese Input Method is distributed under GNU General Public License.[1] The

official website of UniKey is unikey.org, which supports both English and Vietnamese.

UniKey supports:
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Step 3: Open the PicPick program .
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Step 4 : On the interface, select File ? Scrolling Window .
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Step 5: Move the mouse to the window of the Word or Excel file you want to capture.
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A large + symbol appears, select the area on the Word or Excel file you want to capture. After releasing the
mouse cursor, PicPick will automatically scroll and capture the entire content of the Word window.
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Unikey is the most popular third-party software and input method editor {IME) for
encoding Vietnamese for Windows, The core, Unikey Vietnamese Input Method, is also
the engine imbedded in many Vietnamese software-based keyboards in Windows,
Andreid, Linux, macOs and i0S, Unikey is free and the source code for the Unikey
Vietnamese Input Method is distributed under GNU General Public License.[1] The
official website of Unikey is unikey.org, which supports both English and Vietnamese,

Unikey supports:

Many Vietnamese character setsfencodings:

TCVN3 [ABC), VN Unicode, VIQR

WNI, VPS5, VISCII, BK HCM1, BK HCM2Z, etc.

Unicode UTF-8, Unicode NCR Decimal/Hexadecimal for Web editors[4)
All 3 popular input methods: TELEX, VNI and VIQR

Win32 platforms: Windows 10, 8, 7, Vista, 2000, XP, 9x/ME

UnikKey is a minimalistic software and does not require additional library.

Unikey for Windows was released as a free program in 1999, It gained popularity for

encoding Vietnamese thanks to its speed, simplicity, and reliability. It became the most

Step 6 : Once the capture process is compl ete, the image will appear in PicPick's editing window.
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UniKey

UniKey is the most popular third-party software and input method editor (IME) for
" encoding Vietnamese for Windows. The core, UniKey Vietnamese Input Method, is also

the engine imbedded in many Vietnamese software-based keyboards in Windows,

Android, Linux, macOS and i0S. Unikey is free and the source code for the UnikKey

Vietnamese Input Method is distributed under GNU General Public License.[1] The

= official website of Unikey is unikey.org, which supports both English and Vietnamese.
g UniKey supports:
Many Vietnamese character sets/encodings:

R TCVN3 (ABC), VN Unicode, VIQR

Y ou can edit or save this screenshot by clicking File ? Save As to save the image to your computer.
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2. Export file as PDF and convert to image

Exporting files as PDF and converting PDF files to imagesis also an easy and quick way to capture entire Word
and Excdl files, each page will be captured into 1 image. You do asfollows:

Step 1 : Open the Word or Excel file you want to capture, select File.
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Step 2 : Select Save As? Browse.
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Step 3: The Save Aswindow appears, select the location to save the PDF file, in the Save as Type section,

select PDF (*.pdf) and select Save.
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Step 4 : Go to the Smallpdf page to convert PDF to image, on the interface you select Select files.
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Step 5: The Open window appears, select the PDF file you just saved and select Open .
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Step 6 : The website will automatically convert the PDF file into an image. After the conversion is successful,
you will see the image files. Select Download file to download all the images to your computer.
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So, very simply, you have quickly performed the easiest way to capture the entire Word and Excel file.
Hopefully, with the 2 ways to capture the entire Word and Excel file that TipsMake.com shared in this article,
you will be able to quickly capture any document file you want. Thank you for your interest and following this
article.

Y ou finished reading the article "How to take a screenshot of an entire Word or Excel file easily” edited by
the TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search
for similar articles on tips and guides. Thank you for reading and for following us regularly.

© 2019 TipsMake.com


https://tipsmake.com

