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How to sync filesin Microsoft Teamswith a
computer

To sync your Microsoft Teamsfiles, you need to have OneDrive installed first. If you're signed in to Teams with
aMicrosoft account - even with afree account - you'll have access to OneDrive

Regardless of whether you are in need of working offline or ssimply enjoy working from the local file system
being stored on your device, syncing files from Microsoft Teams to your computer is generally pretty. simple.
Here's how to do it.

To sync your Microsoft Teamsfiles, you need to have OneDrive installed first. If you're signed in to Teams with
aMicrosoft account - even with afree account - you'll have access to OneDrive, even if you're not in need of it.

Working in the background, OneDrive is a SharePoint site, and Microsoft Teams stores all of your filesin
dedicated SharePoint sites. To sync the above files from your Microsoft Teams account with your device, you'll
need to have the Drive client installed on your computer to handle the communication with SharePoint.
Microsoft Teams on the web will not do this.

Stepsto sync files between Teams and computer

To start syncing Microsoft Teams files, on any channel, navigate to the ' File' tab , then click ' Sync .
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Microsoft Teams will try to establish a connection with the OneDrive client on your device.
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Getting ready to sync...

We are connecting to OneDrive on your device. If there
15 no response, you may need to get the latest version of
OneDrive.

If you don't have the OneDrive client installed, click the' Get the Latest Version of OneDrive' link and follow
the instructions to install this app on your computer.

Once OneDriveisinstalled (or if you already have one), Microsoft Teamswill ask you to sign in to your
Microsoft account.



Set up OneDrive

Put your files in OneDrive to get them from any device.
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If you've set up two-factor authentication on your Office 365 account, you'll have to verify your sign-in using the
corresponding authenticator app or SMS code.
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Approve sign-in request

o We've sent a notification to your mobile device, Please
open the Microsoft Authenticator app to respond.

Having trouble? Sign in another way

By default, your fileswill be synchronized in the User s folder [user name] [or ganization name] [group -
channel] . Click ' Change L ocation ' if you want to change the location of the stored files, then click * Next '

Your OneDrive folder

Add files to your OneDrive folder so you can access them from other devices and still
have them on this PC.
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Your folder is here
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Change location

\o Next

There will be three information pages describing how to share and where your files will appear one by one, click
"Next ' to go through them. On the ' Get the M obile App ' page, click ' Later '




Get the mobile app

To work on your files on the go, use OneDrive on your phone or tablet. Available for
i05 and Android.

o

Get the mobile app

On the next screen that appears, click ' Open My OneDrive Folder .

Your OneDrive is ready for you

N

Open my OneDrive folder

A file explorer window will immediately open. Here, you'll find your synced Microsoft Teamsfilesin afolder
named by groups and channels.
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Any changes you make on your device are automatically synced with Microsoft Teams and vice versa. Also, any
changes others make to filesin Microsoft Teams will be automatically synced to your device. If you're working

offline, syncing happens once you're back online.

There will only be one channel synced at atime, so if you want to sync files from another channel, you'll haveto

go through this process again.

Stop syncing files between Microsoft Teams and OneDrive

If you delete a synced document from OneDrive, it will aso be deleted from Teams, or you'll need to stop folder
syncing. To do this, open the OneDrive app, choose' Help & Settings’, then click ' Settings'.
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Under the' Account ' tab , find the channel you are syncing to, click ' Stop sync ' and then click ' OK .
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On the confirmation window that pops up, go ahead and click ' Stop Sync"'.

Microsoft OneDrive X

Stop syncing " Team - General"?

"HTG Team - General” will stop syncing. Locally available files
will remain on this device while online only files will be
removed.

Any changes you make to the file will no longer be synced with Microsoft Teams. Also, changes made to filesin
the client application will no longer be synchronized with files on your computer. This means you can delete
files from your computer, but they'll still be on Teams.

Y ou finished reading the article "How to sync filesin Microsoft Teamswith a computer” edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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