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How to style pages symmetrically on Word

Symmetrical page numbering in Word is basically the same as when you numbered pages on Word, but will
choose symmetrical mode.

Page number manipulation in Word or page numbering on Excel is no stranger and very simple for users. There
will be different types of page numbers such as Word page numbering from any page, or decimal page
numbering in decimal 1/2. Some types of documents used to print books use symmetric page numbering. This
means that the number of pages of even pages and odd pages on Word will be symmetrical, displayed
respectively on the left and right of the Word document. So how to number Word pages symmetrically?

1. How to create Header in Microsoft Excel
2. Microsoft Word: How to create page title (Header) and footer (Footer)
3. How to create an automatic table of contents

Instructionsfor inserting symmetrical Word page numbers

Step 1.

You find the first page in the Word file and click on the bottom of the footer.
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1. CAuhinh SLID (khai bio théng 56 Port):

Chon Management -> SLID Configuration (khai bdo théng 5§ port trén modem) , nhip vig
SLID sau do chon Apply/Save.
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Then appear the position of inserting Footer as shown. In the Design section, Options selects the Different Odd
& Even Pages. Thisisthe setting of Word page numbering mode, even symmetrical.
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Step 2:

Next, select the Page Number and select Bottom number to select the page numbering style at the bottom of

the page.
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We will insert the page number on the first page on Word as shown.
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1. CAulimh SLID (khai bao thing si Port):

Chon Management = SLID Configuration (khai bio théng sé pos

SLID sau d6 chon Apply/Save
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Step 3.

Scrolling down to the second page also clicks on the bottom of the footer to insert the page number, also selects
the Different Odd & Even Pages, then looks to the Page Number and then select Bottom number. But you will
select the symmetrical page style of the selected position on page 1.
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We will get the second page number that is different from page 1 as shown.
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Finally exit the footer mode and scroll down to the third page to see the page number on the same page as page
1
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But when you scroll down to the fourth page, the position is the same as the 2nd page. That means the odd page
will have the number of pages in the lower left position, the even page will have the number of pages in the
lower right position, symmetrical.
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A new way for you to insert page numbers on Word in symmetrical parity. We just need to select the
symmetrical even numbering mode on Word, then insert the number of pagesin different positionsto finish.

Video tutorial inserting symmetrical page numberson Word

See more:

1. Fix word sticking errorsin Word 2007
2. Simple way to convert PDF filesto Word
3. How to quickly convert Word filesto PDF?

| wish you all success!

Y ou finished reading the article "How to style pages symmetrically on Word" edited by the TipsM ake team.
We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles
on tips and guides. Thank you for reading and for following us regularly.

© 2019 TipsMake.com


https://tipsmake.com

