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How to split text into multiple columnsin Word

In particular of some jobs, how to display text is very important, for example in the newspaper printing industry
.. Here | introduce you how to divide text into multiple columnsin Word 2013.

In the characteristics of some text display jobs, it is very important, for example in the newspaper printing
industry . There are many ways to display your text more scientific, to attract readers. Here | introduce you how
to split text into multiple columnsin Word 2013.

To present text in multiple columns, you have the following two options:

- Method 1. Choose the presentation of text first and then draft.

- Method 2: Drafting iscompleted then the presentation is selected.

Here | would like to guide The second way: After | have finished drafting, | chooseto present .

Text after drafting is completed:

Dé an tét nghiép Bé mon khai thac ham o 5

Loi néi dau

Nguén nang lugng trén fhé gidi vé ciing phong phd va da dang. Song than vin
12 nguén ning luong quan trong va khong thé thi€u duoc trong nén kinh t&€ quéc
dan. Ding truse nhitng khé khin clia nganh khai thic than 16 thién ngay cang
xudng sau, nganh khai thic than him 10 ddn din trd thanh chi dao trong nganh
cong nghiép khai thic than clia nudc ta.

Trong cong nghé khai thic than him 16, dé tién hanh khai thdc mo c6 hiéu qua
cao thi khau quan trong hang ddu 1a thift k&€ N6 quyét dinh quy moé san xudt cla
mo, tinh hop Iy trong cong nghé khai thac va kinh t& trong qui trinh san xuit khai
thdc mo.

Nhin thific duge vai trd va nhiém vu clia minh, chling em nhitng sinh vién

ngénhkhalmzicdacﬁigang hoc hoi, phin diu traze aas trinh hae tap ¥ 2n luyén
tﬂ.l nha n'uf_‘rng Trong thoi glan ]:Loc tap chﬁng ThUThuatEha anIem»\m

Click Page L ayout then click Columns, next you can choose Two or Three . depending on how many columns
you want to split.
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If you want to divide the number of columns more you can select More Columns.
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The Columns dialog box appears, select the number of columns in the Number of Columns section . Change
the width for each column in the Width and Spacing section .
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Note: Want to apply to the current page or al selected text in the Apply to section :

+ Thissection: Apply current page.
+ Whole ducument: Apply all documents.

+ This Point forward: Apply the text page at the position of the mouse cursor.
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Results after completing the operations:

Good luck!

Loi néi dau

Ngudn nang lwong trén thé gici
vo ciung phong phd va da dang. Song
than vin 1a nguén nang luong quan|
trong va khong thé thi€u dugc trong
nén kinh t€ qufc dan. Dimg trudc
nhimg khé khin clia nganh khai théc
than 16 thién ngay cang xudng sau,
nganh khai thdc than hdm 16 ddn ddn
tr& thanh cha dao trong nganh cong
nghiép khai thic than cua nudc ta.

Trong cong nghé khai thic than
him 10, dé tién hanh khai thic mé cé
hiéu qua cao thi khau quan trong hang

Trong khubn khd d6 4n nay mic
di da rét 6 gang song do kién thiic va
kinh nghiém thuc t€ con nhiéu han
ché nén khong tranh khoi nhitng thi€u
$60t, em rit mong duge su chi bdo clia
céc thdy va dong g6p ¥ kién bd sung
céc ban déng nghiép dé ban dé 4n nay
hoan thién hon. Trong khuon khé dé
4n nay mic diy dd rdt o6 gang song do
kién thic va kinh nghiém thuc t€ con
nhiéu han ché& nén khong trinh khoi
nhimg thiu s6t, em rit mong duoc su
chi bao clia cdc thiy va déng gép ¥
kéihuFhuatPhanMemevn:
ban db 4n nay hoan thién hon.

Y ou finished reading the article "How to split text into multiple columnsin Word" edited by the TipsM ake
team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar
articles on tips and guides. Thank you for reading and for following us regularly.
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