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How to speed up input in Excel

Instructions How to speed up typing in Excel To speed up typing, you can use abbreviations instead of what you
need to type. Choose words, phrases that appear frequently or how often you use them to replace them with
abbreviations

To perform the calculation in Excel, the first thing you need to do is input the worksheet. This job does not
require much intelligence but requires high input speed. The following article will guide you in detail how to
accelerate input in Excel

To speed up your input, you can use abbreviations instead of what you need to type. Choose words, phrases that
appear frequently or how often you use them to replace them with abbreviations, which speeds up your input a
lot.

Step 1: On the card File -> select Option:
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Step 2: A dialog box appears showing Proofing -> AutoCorrect Options.
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Step 3: The AutoCorrect English dialog box appears. Enter a replacement phrase for the content that should be
presented in the replace section , the phrase needs to be displayed in the Width section . For example, you want
to enter the word ttpm instead of the phrase to display TipsMake.com. Next, click Add:

General ABCI
v Change how Excel corrects and formats your text.
Formulas
| Proofing AutoCorrect options
|| Save Change how Excel corrects and formats text as you type: | AutoCorrect Options...
I Language
When corrf
|| Easeof Access AutoCorrect: English (United States) ? x
I A v | Ignorg
|| Advanced Ignord AutoCorrect  AutoFormat As You Type  Actions  Math AutoCorrect
|
Customize Ribbon lgnord Show AutoCorrect Options buttons
|
|| Quick Access Toolbar Flag r Correct TWo INitial CApitals
) Exceptions...
Add-ins nfor apitalize first letter of sentences
Add-in [ Enf [ Capitalize first letter of sent
O Sugge pitalize names of days
Trust Center B Correct accidental use of cAPS LOCK key
Custom|
4 lace te 13
French m% With:
Spanish ttpm [ ThuThubtPhanMem.vn|
Dicticnan| truely truly ~
truley truly
tryed tried
tthe the
tyhat that v
Add Delete
OK Cancel

0K Cancel

Step 4: Cum the acronym is added to the list -> click OK:
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Return to the spreadsheet, enter the abbreviation:
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Pressing the Enter key resultsin:
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To delete abbreviations, click the phrase to delete -> Delete:
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Above is adetailed guide on how to speed up input in Excel, hoping to help you. Good luck!

Y ou finished reading the article "How to speed up input in Excel" edited by the TipsM ake team. We hope this
article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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