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How to share Word using OneDrive

Y ou absolutely can take advantage of OneDrive to share Word, Excel, PowerPoint. When we share, we can also
grant recipients permission to see only, or they can edit the document.

There are many ways to share Word documents such as via email, via Facebook . But if you share via OneDrive,
you will perform the operation right at the interface of Word without having to access any other applications.

When users create a Microsoft account, by default they have a personal OneDrive account. And you absolutely
can take advantage of OneDrive to share Word, Excel, PowerPoint. When we share, we can also grant recipients
permission to see only, or they can edit the document as usual and download it if desired. The following article
will guide you how to share Word files on OneDrive.

How to share Word fileson OneDrive
Step 1:

In the interface of Word, open the document you want to share and click the Shar e button as shown below.
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Step 2:

You will then be asked to save a copy of the Word document you want to share on OneDrive. Click Save to
Cloud .


https://tipsmake.com
https://tipsmake.com/c/application/
https://tipsmake.com/c/office-information/
https://tipsmake.com/how-to-share-word-using-onedrive

P Find -

NaB assscee 4aBE < | 2. Replace

Title Subtitle  SubtleEm.. ] | N qoae

£ Editing A
Share T

To collaborate with others, please save a
copy of your file to an online location and
change the file type to .docx.
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We will be taken to the interface to choose to save a copy of the document file. Click on your personal
OneDrive account and then choose where to save the document file.
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Step 3:

After saving, go back to the sharing interface, you will see itemsto enter the email of the person who wantsto
share the document . Below are the options they can edit or just view. Click the Share button to send the
document.

In case you want to get quick link to share documents, click Get a sharing link below interface.
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Switch to this interface, you also choose the method of getting the link, whether the link is only viewed or the
link is allowed to be edited and then click the Create button to create the link. As aresult, you will have a link
to click Copy and send to others.
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Y ou finished reading the article "How to share Word using OneDrive" edited by the TipsM ake team. We
hope this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on
tips and guides. Thank you for reading and for following us regularly.
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