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How to set up automatic replies on webmail Outlook

When you cannot log in to your Outlook online account to receive and reply to messages, the automatic mail
function helps senders to contact you in other ways.

In addition to Gmail, the popular online email sending and receiving service, Outlook is also used by many
users. Through a single Microsoft account, we can connect to other services like Outlook, Skype, OneDrive,
services using online Office documents, .

Outlook is similar to other webmail services, supporting sending or receiving emails to multiple people at the
same time. However, in case you are not online Outlook to receive mail from partners, friends, what to do? The
feature to set up autoresponder messages will become the most effective option in this case. When this automatic
message line appears, the sender will know that you cannot reply immediately and there will be other
communication methods, without interrupting the emergency work. In this article, Network Administrator will
show you how to set up autoresponder messages on Outlook.com.

Step 1.
First of all, visit the Outlook.com page under the link below:

1. https://outlook.live.com/owa/

At the main interface, we proceed to login to our personal Microsoft account, then click Next.

oV
Bang nhap

St dung tai khoan Microsoft cha ban.
Tim hiéu thém?

Email, dién thoai hoac tén Skype ﬁ

Tiép theo

Khéng co tai khoan? Tao tai khoan!

Go ahead, enter the account's password and click Signiin.
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Step 2

At the Outlook Mail interface, they click the gear icon and select Automatic replies.
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Step 3.

Next, we will switch to the interface to set up the autoresponder content. First of all, you need to check the Send
automatic repliesitem.
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Automatic replies

Use automatic replieség let others know you're on vacation or aren't available to respond to en

your email replig gt a specific ime or to continue until you turn them off.

If you add the Send replies only option during this time period , you need to select the auto-use time
interval for the start time (End Time) and the end time (End time). Automatic mail will only be sent within the

set time period.
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Automatic replies

Use automatic replies to let others know you're on vacation or aren't available to respond to email. You can set
your email replies to start at a specific time or to continue until you turn them off.

)

Start time | Mon 12/5/2016 - 1130 AM -

End time | Wed 12/7/2016 - C-00 PM w

Step 4

Next, you will compose the content of the autoresponder message . You can enter content, edit content such
as changing fonts, colors, insert images, .

Note, on the content insertion section, there will be two more options for us to use, including Send replies only
to people in my Contact list that only send messages with friends in the list and Send automatic replies to
anyone who emails me to send letters Touch anyone who sends you a message.
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When you have finished the autoresponder, click OK to save.
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LIC replies
eplies to let others know you're on vacation or aren't available to respond to email. You can set

your emall replies to start at a specific time or to continue until you turn them off.
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Send replies anly during this time period
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To cancel dynamic response mode on Outlook , click the Don't send automatic replies button.

v OK X Cancel

Automatic replies

Use automatic replies to let others know you're on vacation or aren't available to respond to email. You can set your
email replies to start at a specific time or to continue until you turn them off.

Above is step by step setting up auto reply mode on Outlook.com, when we cannot read and reply to the message
immediately. Therefore, in emergency cases, the sender will have another contact method as in the content of the

autoresponder if you mention it.
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1. Tips or troubleshooting connection problems on Outlook
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| wish you all success!

Y ou finished reading the article "How to set up automatic replies on webmail Outlook™ edited by the
TipsM ake team. We hope this article has provided you with many useful tech tips and tricks. Y ou can search for
similar articles on tips and guides. Thank you for reading and for following us regularly.
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