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How to reducethe size of Excdl files

Instructions on how to reduce the size of Excel files. In order to reduce the file size, you need to determine the
reason why your file sizeisvery large. If you can't find it, you can reduce the file size by doing the following: 1.
Savethefileasabinary file 2. Delete

Y ou often work in an Excel environment, you are very annoyed when it takes alot of time to wait to open alarge
Excel file. The following article shows you how to reduce the size of Excel files

In order to reduce the file size, you need to determine the reason why your file sizeisvery large. If you can't find
it, you can reduce the file size by doing the following:

1. Savethefileasabinary file

2. Delete formatting in blank rows and columns

To delete blank row and column formats, select the rows and columns to delete -> go to Home tab -> Editing ->
Clear -> Clear All
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3. Delete conditional for matting

Sometimes your file contains conditional formatting, which is one of the reasons why your datafile is so large.
To fix this you need to remove conditiona formatting. Go to the Home tab -> Conditional Formating -> Clear
Rules-> Clear Rulesfrom entire Sheet:
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4. Compressimagesin Excel files

Y our datafile contains many images, usually images are quite large, so to use images in the data file you need to
compress the image file to reduce the file size.

Click the image file -> go to Format -> Compr ess pictur es to compress the image:



H ©: ] Bang_Luongadsx - Excel NgaTran B =

File Home | . l Page Lay1| Formulas| Data | Review | View | Develope| Help | Team | Q Tell me

E;| Corrections ﬁ’ Q Z 22 &= - #

Color = T Q-

§l22r 2

i —
Ea’:ir;rz\:;d Artistic Effects - “a] -~ 5?;:;{ EL - El; Selection Pane “h - Crvop oy 23"
Adjust Picture Styles = Arrange Size (1 S
picture 2 = Compress Pictures n
Compress pictures in the document
to reduce its size.
A B C D E F G -
29 htt
30| 24 Top 3 phin mém |Uv% 10 ng6n tot nhat ThuThuatPhar ok  N2017-12-13 htt
31 o htt
32| 25 Hulong din g6 cong thirc tog hing M ThuThuatPhan ok  N2017-12-13 htt
33| 26 &ng dingéch v so do tw SN uYEn nghiép bing Edraw M ThuThuatPhan ok N2017-12-14 Huw
4| 7 ‘\ iolympic trén mdy t ThuThuatPhan ok  N2017-12-14 hi
35 | htt
36| 28 Gpald 3 an mém Geogebra ThuTkChuyén ok  N2017-12-15 htt
37| 29 ThuThuatPhar ok  N2017-12-16 htt
38_ 30 - ThuThuatPhar ok N2017-12-16 htt,
33| 1 3 gc dinh trén moi trinh duyé ThuThuatPhar ok N2017-12-16 htt
40| 32 ] 3 \ man hinh desktop trén Cachsiraldifc ok  N2017-12-16 htt
41| 33 Cachsia o1 e tiéng ré Notepad Cichsiraldifc ok N2017-12-16 htt
42 o > :
43 Vid
1 -
4 v .| 201801 | 201712 | 201711 .. @ 1 ThUThuatPhanmem.Vn
Ready ik 0 - i + 100%

The dialog box appears, select the Apply only to experiment picture and Delete cropped areas of pictures
section to remove the cropped area) -> click OK to compress the image:
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Above are some methods to help you reduce Excel file size. Good luck!

Y ou finished reading the article "How to reduce the size of Excel files" edited by the TipsM ake team. We hope
this article has provided you with many useful tech tips and tricks. Y ou can search for similar articles on tips and
guides. Thank you for reading and for following us regularly.
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